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+ SradyPLUS

Connecting to BradyPLUS Online

C 1 for Faster, Easier Ordering

You can access all the information you need to stay connected with BradyPLUS
through our easy-to-use eCommerce platform. Browse the BradyPLUS product
catalog, access safety data sheets, look up prices, create your own custom
order guide, manage your employees and budgets, place orders and receive
confirmation - all via a convenient and quick interface.

Reduce transaction costs. Start ordering online today with these simple steps!

SUPPLIES + SUPPORT

Keep All of Your Foodservice Operations
Productive, Safe, and Sustainable
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Keep All of Your Foodservice Operations
Productive, Safe, and Sustainable
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Keep All of Your Foodservice Operations
Productive, Safe, and Sustainable
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Details of User Roles & Features

These are the BradyPLUS user roles and functions that are available for users. Each account must
have an Administrator setup first before you can set up additional roles and approve orders.

FEATURES COMPARISON ADMIN BUYER BUYER BUYER REQ
(Administrator) ~ LEVEL 3 LEVEL 2 LEVEL 1 (Requisitioner)

Access to view order history + = = e
Ability to request a quote = ) ) o
Ability to place orders = ) )
et gebet 4y
Access to view invoice history = o=

Can approve requisitions = o=
Ability to approve orders o= o=
Can be assigned as an approver = o=
Access to user administration =
Can access budget management =

Ability to submit requisition +
requests

4| ©2024 PLUS




Get FREE delivery for orders above $250!

SUPPLIES + SUPPORT
JanSan kaging

Srady

Shop By Product v

SUPPLIES + SUPPORT

Protect Your Products During Every
Step of Transit

LOCATIONS CUSTOMER REGISTRATION NETWORK®

ey

USER INSTRUCTIONS

To successfully follow the instructions outlined in this user manual, please ensure to
log in to your BradyPLUS account at supplies.bradyindustries.com. If you and your
team are interested in a "Virtual Website Demonstration,” kindly reach out to your

BradyPLUS sales representative to schedule a session.

supplies.bradyindustries.com




Section 1: Accessing Your Account

+ Logging Into an Account
[Steps: 1 - 8] Hover over "My
Account,” then enter your email and
password in the appropriate fields.
Once you have entered your user
information associated with the
account, click the “Sign In” button.
On the “Select Billing & Shipping”
page, click the “search icons” to
choose your preferred account
information for both billing and
shipping. If you would like to change
the “Fulfillment Method” you may do
so by selecting “Ship” or "Pick Up”
and then click “Continue” to sign in
to your account.

+ Resetting Your Password
[Steps: 9 - 12] Click "My Account,”
then click the "Forgot Password?”
Then the "Reset Password” pop-
up will appear. Enter your email
associated with your BradyPLUS
eCommerce account in the
“Username” field, then click “"Send
Email” button. If an account matches
the username entered, an email
will be sent to the associated email
address with instructions on how to
reset your password. If you do not
receive an email, please contact
customer service.

+ Signing Out of an Account
[Steps: 13 - 14] Hover over "My
Account,” then click the “Sign Out”
button.

Click to Watch How to Video

Video URL: vimeo.com/1003746477
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Sign In / Register

Ready to Sign In?

Need to Register?

Email
btenner@sigmasupply.com

SUPP!
Jans:
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About Us v/

Services v/ Locations

Select Billing & Shipping

Select Bill To
Bradly IT Test Account 7055 Lindell Road Las Vegas, NV

Select ShipTo
162021 It Test ME 7055 Eastern Henderson, NV.

xQ

Fulfillment Method
O ship Pick Up

Reset Password

send you an email that will allow you to reset your

Return to sign in

9 Ship to IT Test Acco

Srady

Shop By Product v Brands

Home < My Account

My Account

E 02<hooard

Orders
Messages (0)
Quotes
Invoices
2
Addresses

Order Approval

My Jobs

About Us v

. ITTest Account
q Brenathia Tenner
Services v 4152353

Order Approval

Requisitions

CHANGEBLET m

Make Dashboard my homepage

2 1

Requisitions My Quotes
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https://vimeo.com/1003746477/87abdf368a?share=copy

Section 2: Selecting a Different Bill To & Ship To

+ [Steps: 1 - 6] Hover over "My
Account,” then click the “Change
Bill To” button. Next on the “Select
Billing & Shipping” page, click
the “search icons” to choose your
preferred account information for
both the “Bill To” and “Ship To" fields.
Select “Ship” or “Pick Up" as your
preferred “Fulfillment Method.” To
set the selected Bill To and Ship To as
default, click the “Set these as default
and skip this step when I sign in”
checkbox, and then click “Continue”
to save settings.

Click to Watch How to Video

Video URL: vimeo.com/1003744998

supplies.bradyindustries.com
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= wy Cart
2iems - $1405

BrenathiaTenner |1 cotAccount

Shop By Product v/ Brands About Us v Services v/ 152353

Account Management

My Account

Quick Links Dashboard Make Dashboard my homepage
Orders
Messages (0) -
Quotes
Invoices
2 2 1
Addresses
Order Approval Requisitions My Quotes
My Jobs

My Saved Payments
118.4703
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Fulfillment Method
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https://vimeo.com/1003744998?share=copy

Section 3: Creating a New Website User

+ [Steps: 1 - 12] Hover over "My
Account,” and then select “User
Administration.” Next, click the
“Create New User” button to
proceed. Enter the needed
information for the new website
user's email address, first name, and
last name. Click on the “Select Bill To”
search icon to choose the preferred
billing account information. Next,
click the “search icon” for the “Ship
To" field and select the desired Ship
To location. You may also select
multiple locations if desired. If access
to all Ship To locations is required,
select "All Ship To” from the “Select
Ship To" list. Next, click the “Send
Activation Email” checkbox. Then,
click the "Assign User Role” drop-
down arrow and select a user role.
Based on the user's role selected,
an approver may be required. To
assign an approver, click the “Assign
Approver” drop-down arrow and
select an approver. Next, click the
“Create User” button to finish the
process.

Click to Watch How to Video

SUPPLIES + SUPPORT

JanSan + Foodservice + Packaging ello, [ 2items.

Shop By Product v Brands About Us v P

Account Management

My Account °

Quick Links Dashboard

Orders

Messages (0)
Quotes
Invoices
2 2 1
Addresses
Order Approval Requisitions My Quotes

My Jobs

My Saved Payments
9 Ship to It Test ME, 7055 E
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User Administration

Search Users

USERNAME ~ NAME STATUS. ROLE LASTSIGN IN

1118121 11:36 AM

my Cart
sioon

Make Dashboard my homepage

128 Users

User Setup

Return to User Administration

User Information

Account Information
Select Bill To

IT Test Account7055 Lindell RoadLas Vegas,NV X

Select Ship To

All ShipTos Fl—e
x

Brady IT Test Account 7055 Lindeell Road Las Vegas, NV

Al shipTos

Account Activation
Send Activation Emai

Settings

No Pricing

Assign User Role O
Buyer2

Assign Approver O
blenner@sigmasupply.com

m oneel

Video URL: vimeo.com/1003748028
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https://vimeo.com/1003748028?share=copy

Section 4: Deactivating/Reactivating Website Users

9 Ship to tTest M, 70

+ Deactivating a Website User 3rady supeues . surrorr

[Steps: 1 - 9] Hover over "My ——
Shop By Product v Brands About Us v PPN SrenathiaTenner s 152353

Account,” and then select “User i
Administration.” Next, click the
“Search Users” drop-down tab. Enter
the username and then click the My Account oo
“Search” button. Once the website Tl - |

;. . . . M Dashboard Make Dashboard my homepage
user'’s information displays, click the

. Orders Messages (0) v
website user’s username. In the “User o
. 2 2 1
Information” screen, scroll down to e orderApprova requitons iy uotes
"Account Status” and uncheck the Wy Sevs Pyt

"Active” checkbox, and then click the
“Save Changes” button to complete.

Shop By Product v/ Brands About Us v Services v Locations

< Home < MyAccount < User Administration

+ Reactivating a Website User
[Steps: 1 - 9] Hover over "My
Account,” and then select “User o=
Administration.” Next, click the 4
“Search Users” drop-down tab. Enter
the username and then click the oE=n -
“Search” button. Once the website
user’s information displays, click the
website user’s username. In the “User
Information” screen scroll down
to “Account Status” and select the User Setup
"Active” checkbox, and then click the
“Save Changes” button to complete. User Information

Email Address

User Administration

mconry@sigmasupply.com

4

USERNAME ~ NAME STATUS. ROLE LASTSIGNIN

Conry, Missy Email sent

mconry@sigmasupply.com

First Name

Missy

Last Name

Conry

Status

Last Sign In

Account Status

Resend Activation Email

s 2l
Account Information
Select Bill To

Brady IT Test Account 7055 Lindell Road Las Vegas, NV xQ

Select ShipTo

SearchorSelectShpTo Q

Brady IT Test Account 7055 Lindell Road Las Vegas, NV

354616 Test Accoun 6080 Houston 10634 Tanner Rd Unit 300 Houston, TX x

Settings
No Pricing
Assign User Role ©

Buyer3

Assign Approver O

Select an Approver

Click to Watch How to Video o= -

Video URL: vimeo.com/1003748269

supplies.bradyindustries.com



https://vimeo.com/1003748269?share=copy

Section 5: Creating a New Shopping List

+ [Steps: 1 - 5] Click on "My Lists” SRS
and then select “Create List.” Enter = -
the customer’s number followed
by the company’s name as the list
name (e.g. 152353 - Sigma Supply).
Provide a brief description in the .
"Description” field, and then click the My Lists &

Srady

Shop By Product v

BradyPLUS Home.

Search SortBy

”Create List" button. Search lsts by name. Q  LastUpdated ~
Recently Purchased ‘ - ‘ ‘m‘ ‘ a ‘
Note: Proceed to page 11 for
instructions on how to add items to a o

shopping list (order guide).

Create List $

ListName

152353 - Sigma Supply of North America - Breakroom Supplies

My Lists

Search SortBy

Recently Purchased E @Listis setto Private

This lst is auto-generated. It cannot be edited.

152353 - Sigma Supply Of North America
Breakroom Supplies

For buildings 824 and 301

Click to Watch How to Video

Video URL: vimeo.com/1003747898

10 |



https://vimeo.com/1003747898?share=copy

Section 6: Adding an Item to a Shopping List

+ [Steps: 1 - 7] Click on "My List,” and

then choose the name of the list to
which you want to add items. Next,
click the “Add ltems” button. Enter
the item number, manufacturer
number, or the item keyword in

the search field. Once the item
appears, select it. Enter the quantity
needed and choose a unit of
measure (U/M), if required. Next,
click the “Add to List” button to add
the item.

Note: To add additional items to
the selected list repeat steps 4
through 7.

° Click to Watch How to Video

Video URL: vimeo.com/1003747381

Get FREE delivery for orders above $250!

9shipt

Srady

SUPPLIES + SUPPORT
JanSan + Foodservice + Packaging

Shop By Product

SUPPLIES + SUPPORT

Keep All of Your Foodservice Operations
Productive, Safe, and Sustainable

My Lists

Search Sort By

hlists by name. Last Updated Create List
y.

Recently Purchased

This lstis auto-generated. It cannot be edited.

- s OListis set to Private.
152353 - Sigma Supply Of North America -
Breakroom Supplies clete e
OListis set to Private.

or buildings 824 and 301

152353 - Sigma Supply of North America - Items
Breakroom Supplies

For buildings 824 and 301
el
= [T [
Search By Keyword Or Item # Qry ; U,
(4 S 3L 11O
P ——
i
[ HQ
—

Product Recommendations

supplies.bradyindustries.com



https://vimeo.com/1003747381?share=copy

Section 6: Adding a Item to an Shopping List While Browsing Products

©000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000

¥shipto

+ [Steps: 1 - 4] When you're exploring
products on the website, click on the
“Add to List” text that is associated CopEEey]| ST Emmy e
with the item you would like to
include in your “shopping list” (order
guide). The "Add to List” pop-up will 533 ftoms results for cups
appear. Click the “Select List” search s s by S WS E w6 i ©
icon to select the name of the list

Srady

) FILTER COFFEE 12 CUP 9.75X4.25 2/500 $21.43/ CASE
Categories ~

Wuet 0 BradyID:RTIFS Primary Warehouse: Low Sto 1 Add® Cart

Dart 541.95/ CASE
J Cup Insulated 40z Squat Foam Cup

you wish to add the item to, and then
click the “Add to List” button.

Brady ID: 4J6IFS Primary Warehouse: In Stock

(compare +Addtol
Dart Select UOM M
Stocked Items. ~ L 4 J Cup Insulated 6oz Foam Cup B
1
Brady ID: QA0006 rehouse: On Backorder -
[ stocked items Only MEG #: 6.J6 Lead Time May Apply [(JCompare +AddtoList

Previously Purchased ~
Dart $39.09/ CASE
([ Previously Purchased J Cup Insulated 60z Foam Cup
w
Brady ID: 6J61FS ary Warehouse: Low Stc
et N Alterative W (JCompare “+Addto List

Add to List 9

| Select List

152353 - Sigma Supply of North America - Breakroor X Q

Or

Schedule or modify email reminders to reorder this list

Click to Watch How to Video

Video URL: vimeo.com/1003746916

12| ©2024 PLUS


https://vimeo.com/1003746916?share=copy

Section 6: Importing Items Into a Shopping List

©000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000

+ [Steps: 1 - 8] Click “My List,” then Srady ot i
select the name of the list you ShopByProduct  AboutUsv  Sewieesv  Locations
wish to import items into. Click the
“Add ltems” button, and then click
“Upload Items.” Next, click “Upload My Lists
Template” to download the Excel e
template. Remove the placeholder
examples in the Excel document, Recently Purchased E E ?
and then enter all the required item -
numbers. You can also enter the
quantity and unit of measure for e—l
each item, but this is not required.
Save the Excel file in XLS, XLSX, or
CSV format after adding all items.
Then go back to the "Upload Item 152353 - Sigma Supply of North America - s
To List” function. Click the browser grfgkgggm supplies ’

button to select the Excel file you g

152353 - Sigma Supply Of North America -
Breakroom Supplies

¢ BradyPLUSHome ¢ MyAccount ¢ MyLists < 152353 - Sigma Supply Of North America - Breakroom Supplies

saved, and then click the “First row

is column headings” checkbox. L
Next, click the “Upload List” button oy a1 .
to upload the list. 4

Share Delete Edit

© startadding frems to your st

Upload Items To List 5
o gatccel ( orCSV(Commasepared Vi) |nstructions
file acd . ns.
1.Create a spreadsheet (or start with oufUpload Template Jith
the following:
o First column - add item #s or customer part #s.
NG fla sslectsdl o Second column - add quantities (optional).
o Third column - add unit of measure (optional)
lumn headings. 2. Column headings can be added in the first row (optional).
3. Save the file in XLS, XLSX or CSV format.

4.Select the file to upload and click Upload Order.
5. There is a file maximum of 499 rows.

Click to Watch How to Video

Video URL: vimeo.com/1003744570

supplies.bradyindustries.com



https://vimeo.com/1003744570?share=copy

Section 6: Sharing a Shopping List with All Users on the Bill To Account

©000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000

+ [Steps: 1 - 10] Click "My List,” then
select the name of the list you wish
to share. Next, click the “Share”
button. Then select, "Allow others to
view or edit this list” and then click
the “Next” button to proceed. Select
“Make list available to all users on
the billing account.” If you would
like to allow other users the ability
to edit the list, select, “Yes, allow
editing.” If not, select “No, the list
can only be viewed.” Then click the
“Next” button to proceed. Click on
the “search icon” to select a different
Bill To account, if desired. To notify
the other website users, check the
“Send an email notification to users”
checkbox, add a message if desired
(as shown in example A), and then
click the “Finish” button to send.

Click to Watch How to Video

Video URL: vimeo.com/1003745313

14 |
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My Lists

Search SortBy

C) g (=t ©

Search lsts by name

Recently Purchased @ Listis set o Private.
-

This lst is auto-generated. It cannot be edited

152353 - Sigma Supply Of North America
Breakroom Supplies

Share List

Allow Others To Access List
S T

Sharelist. ©

(©) ke st valbl ol sers o hebillng account. O |

Allow editing?

© s alow ediing |

No, the list can only be viewed.

o—“ el

Share With Billing Account

Your st will now be available to every user on the billing account. You can manage sharing
options at any time from the list page.

Select Bill To

Search or Select Bil o

Brady IT Test Account 7055 Lindell Road Las Vegas, NV

Send an emal notification to users.
Message

1'd like to invite you to my shared list of products

247 characters et

Finish

Delete List

OListis setto Private.



https://vimeo.com/1003745313?share=copy

Section 6: Sharing a Shopping List with Individual Users

©000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000

SUPPLIES + SUPPORT
Jan Packaging

+ [Steps: 1 - 11] Click “My Lists,” then Srady

select the name of the list you wish to - Semices . Locatons
share. Next, click the “Share” button,

and then select “Allow others to

view or edit this list.” Then, click the My Lists

“Next” button to proceed, and then

select “Share list.” If you would like to D

allow other users the ability to edit Recenty Purchased E @
the list, select, “Yes allow editing.” If P
NOT, select “No, the list can only be i ——————
viewed.” Then click the “Next” button e el

to proceed. Enter the email address
of the user you will be sending

the list to in the "Recipient Email
Address” field. If you would like to

add multiple addresses, separate Share List

the email address with a comma and
no spaces, then add a message if
desired, then click the “Send” button Qo 0
to send.

Allow Others To Access List
Share list or make available to all users on the billing account?

© sharelist. @ ]

ailable to all users on the billing account. @

© s allowaditing |

No,the st can only be viewed.

Share List: Invite others to view or edit
Your Name
Brenathia Tenner

Recipient Email Address

To add multiple addresses, separate with commas

Message

I'd like to invite you to my shared list of products for building 824 and 301

Click to Watch How to Video

Video URL: vimeo.com/1003745528

supplies.bradyindustries.com



https://vimeo.com/1003745528?share=copy

Section 6: Adding Items From a Shopping List to the Cart

+ [Steps: 1 - 6] Click on "My List” and Srady
then choose the list you want to CepEmee  fmmte  cmme e
add to the cart. Make any necessary
adjustments to the unit of measure

and item quantity. To add all the MyLlsts
items from the shopping list to the
cart, select “Select All” and then sty e | EEEE
click the "Add to Cart” button. If you R
prefer to add individual items from F E E
the shopping list, simply click the
checkbox next to the desired item(s), a—l e A
as shown in example A. Once you
have selected the item or items, click 123585 - Sigma Supply - Jansan ouewore e
the "Add to Cart” button.
6
A . k

Click to Watch How to Video

Video URL: vimeo.com/1003747109

16 | ©2024 PLUS



https://vimeo.com/1003747109?share=copy

Section 7: Adding an Item to the Cart

+ [Steps: 1 - 4] Click on “Shop by SuPpLES - suprORT
Product” or enter the product N
keyword, item number, or
manufacturer number in the
“Product Search” field. Once
you've selected a product, choose
a "Unit of Measure” if necessary,

1 Shop By Product v Brands About Us v/ Services v Locations

We Are Brady !

TODAY OUR TRANSFORMATION BEGINS

and then input your prefe rred Introducing BradyPLUS... New name, new

. k " look, same focus on helping our -

quantity. Then, click on the “"Add customers succeed. srangLUS
To Cart” button for the selected

product to add to cart.

Learn more

Sort By ge 1029 2
Search Within Category E— L} >

Entor keywords Q

Pine All-Purpose Cleaner Deodorizer 1 Gallon

e Brady ID: CD0510 Primary War
W MFG #: 1419048RDY  Additional pare +Add to List
[ stocked Items Only Substitute Items.

$145.24/ BOX

Brand ~ 102 ScrubPac Heavy Duty Detergent
) Brady ID: CD9102  Primary Warehouse: On Backorder - m

MFG #: 102 Additional Lead Time May Apply ([JCompare +Add o List

PortionPac Select UOM
1802 MopPacLite pH Neutral Floor Cleaner
1
Brady ID: CD9802 Primary Warehouse: 21 In Stock
MFG #: 1802 [JCompare +Add to List
My Part #: 12345
ool 2 < ysol Select UOM

Click to Watch How to Video

Video URL: vimeo.com/1003747572

supplies.bradyindustries.com



https://vimeo.com/1003747572?share=copy

Section 8: How to Place an Order

+ [Steps: 1 - 8] Once all items have
been successfully added to the
cart, click “My Cart,” then click the
"Proceed to Checkout” button.

To change billing information,

click “Change” as shown in the
example A, and make the necessary
adjustments. To change shipping
information, click “Change” as
shown in the example B, and

make the necessary adjustments.

If all information is correct, click
“Continue” to proceed. Select a
delivery date for the “Shipping
Method"” if you wish. If there are
notes for the order needed, enter
the notes in the "Add Order Notes”
field. For the “Payment Method”
click the drop-down arrow to select
“Pay by Invoice” or “Credit Card.”
Enter the order PO number for the
order in the “PO Number” field, but
it is not required. If you choose to
pay by credit card, select a” Card
Type” and enter the cardholder’s
name in the “Name On Card"” field.
Then, enter the credit card number
in the "Card Number” field and then
enter the “Security Code.” Next,
select the credit card’s "Expiration
Month” and “Expiration Year." If

the billing address is the same as
the Bill To address, leave the "Use
Billing Address” option checked. If
not, uncheck “Use Billing Address”
and fill in the billing address fields,
then click “Place Order” to place
the order.

Click to Watch How to Video

Video URL: vimeo.com/1003744533

18 |
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Fulfillment Method

O shp Fickup
3 ltems Save Ordor [ AddAllto List = Remove All [
PRODUCT DESCRIPTION PRICE/UNIT ar
Pink Foaming Skin Cleanser 1000mL $63.94 / CASE

INDIVIDUAL

A
BB Brady ID: SCHSO4

SUPPLIES

JanSan + Foodser

Shop By Product v/ Brands About Us v Services Locations

Checkout  siing & shipping

-

Billing Information ge A

000 Phoenix

Phoenix AZ, 85040-2958 US

Checkout iz sieains Payment

Billing & Shipping

Billing Information  edit

Shipping Method Payment Details

+Add o List

Order Summary

Subtotat $298.20

Proceed to Chackout 2
Request a Quote

Shipping Information ge

Order Summary

$220.76

$25.00

Tax $1084

otal $256.60

O N

Pay by Invoice

e_l Request Delivery Date (optional) @

| | Payment Method*

PO Number (Optional)

Add Order Notes (Optional)

Have A Promotion Code?

Apply
Order Summary
PRODUCT DESCRIPTION PRICE/UNIT arv
Pink Foaming Skin Cleanser 1000mL. $63.94 / CASE
—
e

BB Brady ID: SCHSO4

MINTS STARLITE PEPPERMINT RED/WHT  $94.69 / CASE

Brady ID: G992IFS

SmartColor Microfiber Mop $22.44/EACH

Brady ID: MB9201

$63.94

$94.69

$44.88



https://vimeo.com/1003744533?share=copy

Section 9: Viewing Order History

+ Viewing Order History
[Steps: 1 - 6] Hover over "My
Account” and then click “Order
History.” You may search for an order
by clicking the “Search Orders” tab.
The filter drop-down will display
all the available search options.
Search options can be filtered by
Ship To Address, PO Number, Order
Number, Status, Order Total, Product
Number, or Date Range. Once
you've selected the preferred search
method and entered the required
information, click the “Search”
button. The order history information
will then be displayed. Click on the
order number to view the needed
information.

=+ Printing an Order
To print the order, click the “Print”
button (Example: A).

+ Email an Order
To email the order, click the "Email”
button, then enter the recipient’s
email address in the “"Email To" field,
and then click the “Email Order”
button (Example: B).

+ Reorder from Order History
To reorder an order, click the
"Reorder” button to add items from
the order history to the cart and
place a new order (Example: C).

Note: Only Admins, Buyer 3, Buyer
2, and Buyer 1 user roles can view
order history.

Click to Watch How to Video

Video URL: vimeo.com/1003745969
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Account Management

Budget Management

We Are Brady !

Introducing BradyPLUS... New name, new
look, same focus on helping our
customers succeed.

CHANGE BILLTO

TODAY OUR IRANSFORMATION BEGINS

SradyfLUS

Learn more

y
Home. < My Account < Order it
Order History
0 Seaeh Orders ~ .
Ship To Address PO# Order #
Show Al . o 7725679
Status. Order Total
Date Range
Product # From S
T 05/07/2024 B /ddlyyy =
o=u -
oare oroER ¥ sHipTO /PICK UP starus wes oRpER vos TomL
31/24 IT Test Account Submitted $49.83
y
< Home < MyAccount < OrderHistory < Ordr Detl A B C
Order # 7725679 [
Order Date:
Status: Order Summary
Terms: e
Shipping Method: Our Truck - Fee Desc Subtotal $46.44
Requested Delivery 7/31/24 Tax $339
Date:
Total $49.83
Billing Address Shipping Address
IT Test Account. IT Test Account
7055 lell Rd 7055 Lindell Rd
Las Vegas, NV 89118-4703 Las Vegas, NV 89118-4703
us us
arv ary
PRODUCT DESCRIPTION PRICE/NIT P A extprice
FUEL Surcharge $6.00/ EACH 1 0 $6.00
+Aadd t
Brady ID: FUEL
Natural High Density Liner 33x40 11mic 540.44 / CASE 1 0 540.44
INDIVIDUAL P

supplies.bradyindustries.com



https://vimeo.com/1003745969?share=copy

Section 10: Viewing Invoice History

1

+ Viewing Invoice History SUPPLIES + SUPPORT
[Steps: 1 - 6] Hover over "My
Account” and then click “Invoice
History.” You may search for an
invoice by clicking the “Search
Invoices” tab. The filter drop-down
will display all the available search We Are Brady !
options_ Search options can be Introducing BradyPLUS... New name, new | ODAY QUR TRANSFORMATION BEGINS
filtered by Ship To Address, Invoice e BrangLUS
Number, PO Number, Order
Number, or the Date Range. Once
you've selected the preferred v
search method and entered the
required information, click the .

My Account My Lists .
Hello, Brenathia Te. Order N

Brenathia Tenner T estAccount
Shop By Product v/ Brands About Us Services v Account # 152353

Learn more

Invoice History

“Search” button. The invoice history 7 B
information will be displayed. Click
on the invoice number to view the a s B st B ommemon

needed information. e_m

+ Printing an Invoice p— -
To print the invoice, click the “Print”
button (Example: A).

IT Test Account Pay by Invoice -5207.87 50,00

Did you know you can pay your invoices online using our Payment Portal? Click here to get started!

NOTE: You will be taken to a separate service to register or sign in.If you have any questions about account access, please contact accounts.receivable@bradyindustries.com

+ Email an Invoice
To email the invoice , click the "Email”
button, then enter the recipient’s

Shop By Product v/ Brands About Us v Services v Locations

email address in the "Email To" field, b <My < sy < s A B
and then click the "Email Invoice” Invoice # 8942943
button (Example: B).

T by cica g Methods s e Invoice Summary

Billing Address Shipping Address Tliu
Note: Only Admins and Buyer 3 user
roles can view invoice history. pm— pem— p—

Pink Foaming Skin Cleanser 1000mL $63.94 / CASE 3 -$191.81

&7h

INDIVIDUAS

BB Brady ID: SCHSO4

Click to Watch How to Video

Video URL: vimeo.com/1003745718

20 | ©2024 PLUS



https://vimeo.com/1003745718?share=copy

Section 11: Budget Management

Note: Only Administrators roles have
access to Budget Management.

+ [Steps: 1 - 18] Click "My Account,”
then click “Budget Management,”
select a "Budget Enforcement Level,”
then click “Save.” Next, choose a year
for the "Budget Periods Setup,” then
select an "Assign Budget Period.”
Input the budget period(s) and
start date(s), and then click “Save.”
Next, input a “Cost Code Title” and
click the “Save” button. Click the
"Budget Maintenance” tab, then
select a "User” or “Ship To Address”
to apply to the budget. Select a year
from the "Budget Year” drop-down
menu. Next, input the budget in the
“Budget field” and click “Save.” By
clicking the “Budget Review" tab, you
can track the budget’s spending and
generate budget reports.

Click to Watch How to Video

Video URL: vimeo.com/1003799196

supplies.bradyindustries.com
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Packaging

Brenathia Tenner Account
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My Account < Budget Management

Budget Management
Budgetsoup | BudgetMaimenance  Budget Reiew EES ey

Budget Enforcement Level

[ @ slcina anircement v your e il hve an mpac o s shosping eperince Oy ane el my o e

e_[ No Enforcement Customer shipto level Customereve O usertevst

Budget Periods Setup
BadgetVoor

5 mips v
Assign Budget Period

0_{ Morthy ) Quartry @ eary () Custom

PERIOD. START DATE END DATE ACTIONS

0 ' 12005 = 5 ]

*No decimals

=0

Cost Code Setup

jser Administracion. Cost codes are Lsed on orders placed by the usar and can be associated to a budgetfor enforcement orfor reporting

cosTcope DESCRIPTION STATUS ~

Budget Manage(iht
Budget setup udgetReviow

Your Budget Enforcement is set to: No Enforcement

| ———
e SeeetSripTo i
Select User v or Select ShipTo. Q)
e
202t .
= 14

PERIOD END DATE BUDGET § o oicans

Home ¢ MyAccount ¢ Budget Management

Budget Management 15

Budget Setup Budget Maintenance Budget Review

Your Budget Enforcement is set to: No Enforcement

| © Nobudget configured. Flease configure 3 budget to continue.

Select User ~ or SelectshipTo ql
172 8 }

18

PERIOD START DATE BUDGET ‘CURRENT FISCAL YEAR VARIANCE LASTFISCALYEAR VARIANCE



https://vimeo.com/1003799196?share=copy

Partnering for Success.

BradyPLUS is a leading national distributor and solution provider focused on JanSan,
foodservice, and industrial packaging. We are driven to make customers more
successful and operations more productive and sustainable. We offer Supplies PLUS
Support: Premium brands, expert advice, and exceptional customer experiences. Our
6,000 associates have a passion for delivering innovative solutions for the business

challenges of today and tomorrow. Together, we serve over 100,000 customers

nationwide in end markets, including education, government, healthcare, hospitality,

restaurants, building services, food packaging & processing, and grocery.

For more information on BradyPLUS, visit BradyPLUS.com




