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#FollowTheBee

Stay connected with BradyPlus! Follow us on social media for the latest
updates, exclusive content, and insights on JanSan, Food Service, and

Packaging. Don't miss out—join the BradyPlus bee hive today!
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https://www.facebook.com/BradyPLUS
https://twitter.com/Brady_PLUS
https://www.instagram.com/brady_plus/
https://www.youtube.com/@BradyPLUS
https://www.linkedin.com/company/bradyplus/
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Connecting to BradyPLUS Online

for Faster, Easier Ordering

You can access all the information you need to stay connected with BradyPLUS
through our easy-to-use eCommerce platform. Browse the BradyPLUS product
catalog, access safety data sheets, look up prices, create your own custom
order guide, manage your employees and budgets, place orders and receive
confirmation - all via a convenient and quick interface.

Reduce transaction costs. Start ordering online today with these simple steps!
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SUPPLIES + SUPPORT

Keep All of Your Foodservice Operations

FOODSERVICE Productive, Safe, and Sustainable

-
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+
+ Details of User Roles & Features 4

These are the BradyPLUS user roles and functions that are available for users. Each account must
have an Administrator setup first before you can set up additional roles and approve orders.

FEATURES COMPARISON ADMIN BUYER BUYER BUYER REQ
(Administrator) ~ LEVEL 3 LEVEL 2 LEVEL 1 (Requisitioner)

Access to view order history ) o} o} 4=
Ability to request a quote ) o) o) )
Ability to place orders ) o) o}

Ability to order over budget + +

without approval

Access to view invoice history o= o=
Can approve requisitions = o=
Ability to approve orders o= o=
Can be assigned as an approver = .
Access to user administration =
Can access budget management o
Ability to submit requisition +
requests

6 ©2024 PLUS




USER INSTRUCTIONS

To successfully follow the instructions outlined in this user manual, please ensure to log
in to your BradyPLUS account at supplies.bradyindustries.com. If you and your team
are interested in a “Virtual Website Demonstration,” kindly reach out to your BradyPLUS
sales representative to schedule a session.

supplies.bradyindustries.com




Section 1: Accessing Your Account

+ Logging Into an Account
[Steps: 1 - 8] Hover over "My
Account,” then enter your email and
password in the appropriate fields.
Once you have entered your user
information associated with the
account, click the “Sign In” button.
On the “Select Billing & Shipping”
page, click the “search icons” to
choose your preferred account
information for both billing and
shipping. If you would like to change
the “Fulfillment Method” you may do
so by selecting “Ship” or “"Pick Up”
and then click “Continue” to sign in
to your account.

+ Resetting Your Password
[Steps: 9 - 12] Click "My Account,”
then click the "Forgot Password?”
Then the "Reset Password” pop-
up will appear. Enter your email
associated with your BradyPLUS
eCommerce account in the
"Username” field, then click “Send
Email” button. If an account matches
the username entered, an email
will be sent to the associated email
address with instructions on how to
reset your password. If you do not
receive an email, please contact
customer service.

=+ Signing Out of an Account
[Steps: 13 - 14] Hover over "My
Account,” then click the “Sign Out”
button.

Click to Watch How to Video

Video URL: vimeo.com/1003746477

8 |
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Shop By Product v/ Brands

Sign In / Register

Ready to Sign In?

About Us v

SUPPLIES + SUPPORT
San + Foodservice

Jan$: e + Packaging

B | oiensto00 @

Services v Locations

Need to Register?

Email
btenner@sigmasupply.com

SUPP!
Jans:

LIES + SUPPORT

San + Foodservice + Packaging

Shop By Product Brands

Select Billing & Shipping

About Us v/

Services v/ Locations

Select Bill To
Bradly IT Test Account 7055 Lindell Road Las Vegas, NV

Select ShipTo
162021 It Test ME 7055 Eastern Henderson, NV.

xQ

Fulfillment Method
O ship Pick Up

Reset Password

send you an email that will allow you to reset your

Return to sign in

9 Ship to IT Test Acco

Srady

Shop By Product v Brands

Home < My Account

My Account

E 02<hooard

Orders
Messages (0)
Quotes
Invoices
2
Addresses

Order Approval

My Jobs

About Us v

. ITTest Account
q Brenathia Tenner
Services v 4152353

Order Approval

Requisitions

CHANGEBLET m

Make Dashboard my homepage

2 1

Requisitions My Quotes
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https://vimeo.com/1003746477/87abdf368a?share=copy

Section 1: Selecting an Account

+ [Steps: 1 - 6] Hover over "My
Account,” then click the “Change Srady
Account” button. Next on the “Select TR Y
Billing & Shipping” page, click
the “search icons” to choose your
preferred account information for

It's Cater Time.
both the “Bill To” and “Ship To" fields.

Shop carry boxes, trays,

Select "Ship” or "Pick Up” as your bags + beyond.
preferred “Fulfillment Method.” To
set the selected Bill To and Ship To as
default, click the “Set these as default
and skip this step when I sign in”
check box, and then click “Continue”
to save settings.

SHOP NOW

Help Center

Srady

Shop By Product v/

Select Billing & Shipping

Select Bill o

Brady IT Test Account 7055 Lindell Road Las Vegas, NV X Q
Select ShipTo

162021 It Test ME 7055 Eastern Henderson, NV xQ

Fulfillment Method

Pick Up.

Click to Watch How to Video

Video URL: vimeo.com/1003744998

supplies.bradyindustries.com



https://vimeo.com/1003744998?share=copy

Section 2: Adding A Credit Card to Saved Payments

+ [Ste ps . 1 _ 6 ] H Ove r Ove r " M y 9 Ship to Test Account 3000 Phoenix, 4422 S 38th Pl, Phoenix, Arizona, 85040-2958 1 Questions? 800-293-4698
Account” and select “My Saved Srady i s | RS o

Payments.” Then, click the "Add a bronathia Tanner TSt AcEoUn.COD
Card” button and input the card

Shop By Product v About Us v Services v i Account # 152353

Account Management

M Enter keyword or item number Account Settings Addresses
d eta I IS * Budget Management My Lists
e Card Nick = Ty [ —
ar IC name BradyPLUS Home My Account
Order Management
e Card Number -
L My Account Order Approval Order History
o Ex piration Requisitions Soved Orders

Name On Card e | [N
Dashboard Make Dashboard my homepage

You can designate this credit card
as your default payment option by
selecting the “Make Default” check
box, as shown in example A. If the
card billing address is the same as
the Bill To account, select “Copy

Shop By Product v About Us v Services v Locations

BradyPLUS Home < MyAccount < My Saved Payments

My Saved Payments

. I . The My Saved Payment feature simplifies the checkout process and is a collection of the credit cards you have saved to your account. Add and then select
address fro m Bill TO, as shown in the appropriate credit card upon checkout without having to enter your full credit card details for each transaction.
example B. If the credit card billing

address is different, enter the card’s [@ nesedpamensiouns
billing address manually in the fields
shown in step 5, and then click

" "
Save.
Add a Card
Make Default Copy address from Bill To

Note: When you are ready to — —
place an order using this saved o0

payment method, ensure you Cord Number

select the correct "Card Nickname.”

Additionally, you will need to enter Expiration

the card’s “Security Code” each time S

you use it. Neme on Card

Brenathia Tenner

+ Edit Saved Payments
[Steps: C - D] To edit a credit card,
follow steps 1 and 2, then click “Edit”
as shown in example C for the credit
card you wish to modify. Make your My Saved Payments
cha nges a nd then CliCk the “Save” The My Saved Payment feature simplifies the checkout process and is a collection of the credit cards you have saved to your account. Add and then select

the appropriate credit card upon checkout without having to enter your full credit card details for each transaction.

button. If you prefer to remove a
credit card, click "Delete” as shown

. . Visa 0000 — VISA Ending In 3299 N
in example D for the card you wish to
de|ete Name on Card: Brenathia Tenner Billing Address
Expiration: 12/24 7055 Lindell Road
Las Vegas, NV 89118 (8

Make Card Default
us

D

Click to Watch How to Video

Video URL:
vimeo.com/1036826261/e120e6973a

10 | ©2024 PLUS



https://vimeo.com/1036826261/e120e6973a

Section 2: Managing Delivery Notification Subscriptions

+ [Steps: 1 - 6] Hover over "My
Account,” then click "Account

Settings.” Select the check box(es) for
the notification(s) you wish to receive.

Important Note: The selected
enhanced order notifications will
apply to all chosen “Notification
Locations.” You can apply these
notifications to all locations or to
specific ones if multiple options
are available. View the steps below
for details.

+ Subscribe to All Locations
Select "All Bill Tos” for the “Select
Bill To” field, and then click the
"Save Changes” button.

+ Subscribe to Selected Only
Locations
Click the "Select Bill To"” field to
choose a Bill To account. Then,
click the “Select Ship To" field
to pick a shipping location or
select "All Ship To” to choose all
locations. To select multiple Bill
To and Ship To locations, repeat
these steps and click the ‘Save
Changes’ button.

Click to Watch How to Video

Video URL: vimeo.com/1018440847

95hip

Srady

Shop By Product Brands About Us v Services v

We Are Brady !

Introducing BradyPLUS... New name, new

look, same focus on helping our
customers succeed.

Learn more

Account Settings

Login Information

Stop 15060 Highway 44 CALDWELL, ID

Shipping Address

100004 44 Quick Stop 15060 Highway 44 Caldwell, ID

billing and shipping address selected during sign

SUPPLIES + SUPPORT
ging

JanSan 1 Fo

ITTest Account
Brenathia Tenner fest Accoun
Account # 152353

CHANGE BILLTO

TODAY OUR IRANSFORMATION BEGINS

SradyfLUS

Manage Subscriptions

© Unsubscribe fromal

Order Confirmation

Order Proparing For Shipment

Order Delivered

Order Delayed

Notification Locations
Seloct Bill To

Search or Select Bill T Q

Flfliment Mothod
Oshe Pekup

Account Settings

Login Information

Emal Address: 2

Default Billing & Shipping

efault billing and shipping address selects

[ e et
Biling Address

Brady 44 Quick Stop 15060 Highway 44 CALDWELL, 1D

Select ShipTo

Manage Subscriptions

Unsubscribe from all

g

Oder Confirmation

a

Order Preparing For Shipment

a

Order Out For Delivery

<]

ed during sign

Order Delivered

<]

Order Delayed

<]

Notification Locations

Shipping Address
100004 44 Quick Stop 15060 Highway 44 Caldwel, D

Fulfilment Method
Ostie PickUp

o=

supplies.bradyindustries.com

07055 LindellRoadLas Vegas. NV xQ

Select ShipTo

LX)

Search or Select ShipTo Q

124 APF-Building #1528 INACTIVE3787 West Asronca St.Bise,D

Highway 44CALDWELLID

ing***COD***%O Box 14548oise,

5

Lindell Rd Las Vegas, NV %

1000 Phoeni 4422 5 38th Pl Phosni, AZ x



https://vimeo.com/1018440847

Section 2: Managing Delivery Notification Subscriptions

©000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000

+ Unsubscribe from All Notification
To unsubscribe from all notifications, Login Information panbde Substristions
choose “Unsubscribe from all” as il s e walker@xngage.com # ChangsEm °_| Poy——— |

Account Settings

shown in example A, then click the
“Save Changes” button in step 6. Default Biling & Shipping

Order Out For Delivery
Manage the default billing and shipping address selected during sign

n Order Delversd
Use defaits

+ Removing Specific Subscriptions vtz

Brady 44 Quick Stop 15080 Highway 44 CALDWELL, ID . Notification Locations
To remove specific subscriptions,

o ITToxt Account.COD7055 Lindal RosdLas Vogas NV xQ

select the subscription(s) you want to T —
unsubscribe from and click the “Save

Oshe Pekup

Changes” button in step 6. o= e
i

T Test Account-COD7055 Lindel RoadLas Vegas NV

+.COD 7055

+ Removing Notification Locations e
To remove notification locations, click
the "x" next to the desired Bill To
account or Ship To location, then click
the “Save Changes” button in step 6.

©2024 PLUS



Section 3: Creating a New Website User

+ [Steps: 1 - 12] Hover over “My
Account,” and then select "User
Administration.” Next, click the
“Create New User” button to
proceed. Enter the needed
information for the new website
user's email address, first name, and
last name. Click on the “Select Bill To”
search icon to choose the preferred
billing account information. Next,
click the “search icon” for the “Ship
To" field and select the desired Ship
To location. You may also select
multiple locations if desired. If access
to all Ship To locations is required,
select "All Ship To"” from the “Select
Ship To" list. Next, click the “Send
Activation Email” check box. Then,
click the "Assign User Role” drop-
down arrow and select a user role.
Based on the user's role selected,
an approver may be required. To
assign an approver, click the “Assign
Approver” drop-down arrow and
select an approver. Next, click the
“Create User” button to finish the

process.

Click to Watch How to Video

Video URL: vimeo.com/1003748028

SUPPLIES + SUPPORT

JanSan + Foodservice + Packaging

Srady

BrenathiaTenner |1 cotAccount
Shop By Product v/ Brands About Us v Services v/ 152353

Account Management

My Account
Quick Links Dashboard
Orders
Messages (0)
Quotes
Invoices
2 2

Addresses

Order Aj | Re isitis
o er Approval equisitions

My Saved Payments

9Ship to f Test ME, 7055 Easter

Bradg J:{l:rPLIES SUPPORT

Foodservice + Packaging

Shop By Product v Brands About Us v Services v/ Locations

User Administration

Search Users v

USERNAME ~ NAME STATUS. ROLE

2items

my Cart
sioon

Make Dashboard my homepage

1

My Quotes

LASTSIGN IN

n18r2

1:36 AM

128 Users

User Setup

Return to User Administration

User Information

Account Information
Select Bill To

IT Test Account7055 Lindell RoadLas Vegas,NV X

Select Ship To

All ShipTos

Brady IT Test Account 7055 Lindeell Road Las Vegas, NV

Al shipTos

Account Activation
Send Activation Emai

Settings

No Pricing

Assign User Role O

Buyer2

Assign Approver O

blenner@sigmasupply.com
m Coneel

supplies.bradyindustries.com



https://vimeo.com/1003748028?share=copy

Section 3: Deactivating/Reactivating Website Users

9 Ship to It Test ME, 70

+ Deactivating a Website User

Srady

SUPPLIES + SUPPORT
Jans: d:

iservice + Packaging

[Steps: 1 - 9] Hover over "My
Account,” and then select "User
Administration.” Next, click the
“Search Users” drop-down tab. Enter
the username and then click the
“Search” button. Once the website
user’s information displays, click the

Shop By Product v Brands About Us v

My Account

ETEM Osboerd

- Brenathia Tenner
Services v

Account Management

CHANGE BILLTO

ITTest Account
Account # 152353

Make Dashboard my homepage

. Orders
website user's username. In the “User ot e .
. Invoices
Information” screen, scroll down to : i '
iy ot Order Approval Requisitions My Quotes

"Account Status” and uncheck the
"Active” check box, and then click the
“Save Changes” button to complete.

~+ Reactivating a Website User

[Steps: 1 - 9] Hover over "My
Account,” and then select "User
Administration.” Next, click the
“Search Users” drop-down tab. Enter
the username and then click the
“Search” button. Once the website
user’s information displays, click the
website user’s username. In the "User
Information” screen scroll down

to “Account Status” and select the
"Active” check box, and then click the
“Save Changes” button to complete.

° Click to Watch How to Video

Video URL: vimeo.com/1003748269

14 |

My Saved Payments

Shop By Product v Brands About Us v

Home < MyAccount ¢ User Administration

User Administration

4

Services v

hd

meonry@sigmasupply.com

Clear

0

USERNAME ~ NAME

User Setup

Return to User Administration

User Information
Email Address

mconry@sigmasupply.com

Conry, Missy

Locations

First Name

Status

Last Sign In

Account Status

Resend Activation Email

B @
Account Information
Select Bill To
Brady T Test Account 7055 Lindell Road Las Vegas, NV
Select ShipTo

Search or Select Ship To

Brady IT Test Account 7055 Lindell Road Las Vegas, NV

354616 Test Account 6080 Houston 10634 Tanner Rd Unit 300 Houston, TX

Settings
No Pricing
Assign User Role ©

Buyer3

Select an Approver

LASTSIGNIN



https://vimeo.com/1003748269?share=copy

Section 4: Creating a New Shopping List

+ [Steps: 1 - 5] Click on “My Lists” S
and then select “Create List.” Enter . :
the customer’s number followed
by the company’s name as the list
name (e.g. 152353 - Sigma Supply).

Provide a brief description in the .
“Description” field, and then click the My Lists g

Srady

Shop By Product v

BradyPLUS Home < My Account

Search SortBy

”Create List” button' Searchlsts by name. Q  LastUpdated -
Recently Purchased ‘ - ‘ ‘m‘ ‘ a ‘
Note: Proceed to page 16 for
instructions on how to add items to a — N )

shopping list (order guide).

Create List

ListName

152353 - Sigma Supply of North America - Breakroom Supplies

Shop By Product v/

My Lists

Search SortBy

Recently Purchased E @Listis setto Private
his list is au erated. It cannot be edited

152353 - Sigma Supply Of North America
Breakroom Supplies

For buildings 824 and 301

Click to Watch How to Video

Video URL: vimeo.com/1003747898

supplies.bradyindustries.com



https://vimeo.com/1003747898?share=copy

Section 4: Adding an Item to a Shopping List

+ [Steps: 1 - 7] Click on "My List,” and
then choose the name of the list to
which you want to add items. Next,
click the “Add ltems” button. Enter
the item number, manufacturer
number, or the item keyword in
the search field. Once the item
appears, select it. Enter the quantity
needed and choose a unit of
measure (U/M), if required. Next,
click the “Add to List” button to add
the item.

Note: To add additional items to
the selected list repeat steps 4
through 7.

Click to Watch How to Video

Video URL: vimeo.com/1003747381

16 |

Get FREE delivery for orders above $2501

Srady

SUPPLIES + SUPPORT
JanSan ackaging

Shop By Product v About Us v Services v Locations

SUPPLIES + SUPPORT

Keep All of Your Foodservice Operations
Productive, Safe, and Sustainable

Shop By Product About Us v Services v Locations

BradyPLUS Home

My Lists

Search Sort By

Search lsts by name Q  LastUpdated ~ Creats List

Recently Purchased OListis setto Private.

152353 - Sigma Supply Of North America -
Deleto List

Breakroom Supplies
Oistis setto privte.

ings 824 and 301

ome " SiNor m
152353 - Sigma Supply of North America - Items
Breakroom Supplies

@Listis set to Private

For buildings 824 and 301

o .

Schedule Email Reminder Print
Share Delete Edit
Search By Keyword Or ltem # ary ; U,
(4 SET 3 [ 1O
CUTLERY FORK XHVY BLACK
7

Product Recommendations

©2024 PLUS



https://vimeo.com/1003747381?share=copy

Section 4: Importing Items Into a Shopping List

©000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000

+ [Steps: 1 - 8] Click “My List,” then Srady SUPPLIES + SUPPORT |
select the name of the list you shopbyroducty  Aboutsw  Semicesv  tocations
wish to import items into. Click the
“"Add ltems” button, and then click
“Upload Items.” Next, click “Upload
Template” to download the Excel
template. Remove the placeholder o S
examples in the Excel document, B —
and then enter all the required item E E &
numbers. You can also enter the
quantity and unit of measure for e
each item, but this is not required.
Save the Excel file in XLS, XLSX, or
CSV format after adding all items.  BradyPLUSHome ¢ MyAccount € My st € 162353 . Sgma Supply O Nort Amrica- koo Suppies
Then go back to the “"Upload Item 555 S Su o Nt A .
To List” function. Click the browser gurfgjgggggnlgrpapli:gpyo . 0
button to select the Excel file you A
saved, and then click the “First row e ] e S g
is column headings” check box.

Next, click the “Upload List” button e
to upload the list.

Enter keyword or item number

¢ BradyPLUS Home < MyAccount < My Lists

My Lists

© startadding frems to your st

Upload Items To List 5
2d el (xis or xisx) or CSV (Comma-Separated Values) Instructions
e = 1. Create a spreadsheet (or start with ou ith

the following
R o First column - add item #s or customer part #5

o Second colurnn - add quantiies (optional)

o Third column - add unit of measure (optional).
Firstrow is column headings 2. Column headings can be added in the first row (optional).

3. Save the file in XLS, XLSX or CSV format
4.Selectthe file to upload and click Upload Order.
5. There is a file maximum of 499 rows.

Click to Watch How to Video

Video URL: vimeo.com/1003744570

supplies.bradyindustries.com



https://vimeo.com/1003744570?share=copy

Section 4: Adding a Item to an Shopping List While Browsing Products
+ [Steps: 1 - 4] When you're exploring Ll
products on the website, click on the Srady
"Add to List” text that is associated Shop sy ot | Aboutusy  semices  tocatons
with the item you would like to
include in your “shopping list” (order
guide). The “Add to List” pop-up will - N
appear. Click the “Select List” search * B i
icon to select the name of the list
you wish to add the item to, and then ctsgor 8 G

CliCk the ”Add tO List" button, S & W Brady ID: RTIFS 1

[Jcompare
(] Baking Cups &Liners (28)

SortBy BestMatch View

= tems Per Page 6 Page 1 0f89+

Dt 541,95/ CASE
(7] Baking Powders & Extracts J Cup Insulated 40z Squat Foam Cup
Brady ID: 4J61FS Primary Warshouse: In Stock
([ Bar Suppli v Y o
ClCompare +Add o Lis
O3 eodyn
Dart Select UOM >
Stocked items ~ | J Cup Insulated 60z Foam Cup —
1
Brady ID: QA0006  Prima
[ stocked frems Only MFG #: 6J6 Al [Jcompare + u
N
Su
Previously Purchased ~
Dart $39.09/ CASE
[ Previously Purchased J Cup Insulated 60z Foam Cup
Brady ID: 6J61FS Primary Warehouse: Low Sto
T N Ocompare +AddtoList

Add to List 9

| Select List

152353 - Sigma Supply of North America - Breakroor

Or

Schedule or modify email reminders to reorder this list

Click to Watch How to Video

Video URL: vimeo.com/1003746916

18| ©2024 PLUS



https://vimeo.com/1003746916?share=copy

Section 4: Sharing a Shopping List with Individual Users

©000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000

+ [Steps: 1 - 11] Click "My Lists,” then
select the name of the list you wish to
share. Next, click the “Share” button,
and then select "Allow others to
view or edit this list.” Then, click the
“Next” button to proceed, and then
select “Share list.” If you would like to
allow other users the ability to edit
the list, select, “Yes allow editing.” If
NOT, select “No, the list can only be
viewed.” Then click the “Next” button
to proceed. Enter the email address
of the user you will be sending
the list to in the “Recipient Email
Address” field. If you would like to
add multiple addresses, separate
the email address with a comma and
no spaces, then add a message if
desired, then click the “Send” button
to send.

Click to Watch How to Video

Video URL: vimeo.com/1003745528

Srady

Shop By Product v

< BradyPLUSHome < MyAccount < My Lists

My Lists

Search SortBy

i

Search lsts by name

Recently Purchased

This lst is auto-generated. It cannot be edited.

24

152353 - Sigma Supply Of North America -
Breakroom Supplies

supplies.bradyindustries.com

Share List

Allow Others To Access List
Share list or make available to all users on the billing account?

© sharelist. @ ]

Make list available to all users on the billing account. @

Allow editing?

© s allowaditing |

No,the st can only be viewed.

Share List: Invite others to view or edit
Yok N

Brenathia Tenner

Recipient Email Address

y@sig:

To add multiple addresses. separate with commas.

Message

I'd ke to invite you to my shared list of products for building 824 and 301.

222 characters left,



https://vimeo.com/1003745528?share=copy

Section 4: Sharing a Shopping List with All Users On the Bill To Account

©000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000

+ [Steps: 1 - 10] Click "My List,” then
select the name of the list you wish
to share. Next, click the “Share”
button. Then select, “"Allow others to
view or edit this list” and then click
the “Next” button to proceed. Select
“Make list available to all users on the
billing account.” If you would like to
allow other users the ability to edit
the list, select, “Yes, allow editing.”

If not, select “No, the list can only

be viewed.” Then click the “Next”
button to proceed. Click on the
“search icon” to select a different Bill
To account, if desired. To notify the
other website users, check the “Send
an email notification to users” check
box, add a message if desired (refer
to example A), and then click the
“Finish” button to send.

Click to Watch How to Video

Video URL: vimeo.com/1003745313

20|

qudg JEEUPPLIES SUPrORT

ackaging

Shop By Product \ About Us v Services v Locations

My Lists

Search SortBy

Search s by rame Q  Lestpsatea v
Recently Purchased @ Listis set o Private.
m/ e

This lst is auto-generated. It cannot be edited

152353 - Sigma Supply Of North America

Delete List
Breakroom Supplies

OListis setto Private.

Share List

Send a copy or allow other

Allow Others To Access List
SRR T

sharelist. ©
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Section 5: Adding Items From a Shopping List To the Cart

+ [Steps: 1 - 6] Click on "My List” and
then choose the list you want to
add to the cart. Make any necessary
adjustments to the unit of measure
and item quantity. To add all the

Srady

Shop By Product v/

items from the shopping list to the My Lists
cart, select “Select All” and then = N mEE
click the "Add to Cart” button. If you
prefer to add individual items from R F E E
the shopping list, simply click the B
check box next to the desired item(s), e_l 152385 Sgme Sy O s A
as shown in example A. Once you
have selected the item or items, click 123585 - Sigma Supply - Jansan ou-mora- hems
the “Add to Cart” button. 9
6
3
A o k
/M L " e 29 i e

Click to Watch How to Video

Video URL: vimeo.com/1003747109

supplies.bradyindustries.com



https://vimeo.com/1003747109?share=copy

Section 5: Adding an Item To the Cart

+ [Steps: 1 - 4] Click on “Shop by
Product” or enter the product
keyword, item number, or
manufacturer number in the
“Product Search” field. Once
you've selected a product, choose
a "Unit of Measure” if necessary,
and then input your preferred
quantity. Then, click on the "Add
To Cart” button for the selected
product to add to cart.

Click to Watch How to Video

Video URL: vimeo.com/1003747572
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SUPPLIES + SUPPORT

JanSan + Foodservice + Packaging

1 Shop By Product v Brands About Us v/ Services v Locations

We Are Brady !

) TODAY OUR TRANSFORMATION BEGINS
Introducing BradyPLUS... New name, new
look, same focus on helping our -
customers succeed. =" I a g

Learn more

Sort By ge 1029 2
Search Within Category E— L} >

Entor keywords Q

Pine All-Purpose Cleaner Deodorizer 1 Gallon

e Brady ID: CD0510 Primary War
W MFG #: 1419048RDY  Additional pare +Add to List
[ stocked Items Only Substitute Items.

$145.24/ BOX

Brand ~ 102 ScrubPac Heavy Duty Detergent
) Brady ID: CD9102  Primary Warehouse: On Backorder - m

MFG #: 102 Additional Lead Time May Apply ([JCompare +Add o List

PortionPac Select UOM
1802 MopPacLite pH Neutral Floor Cleaner
1
Brady ID: CD9802 Primary Warehouse: 21 In Stock
MFG #: 1802 [JCompare +Add to List
My Part #: 12345
ool 2 < ysol Select UOM

©2024 PLUS



https://vimeo.com/1003747572?share=copy

Section 6: Order Approval

+ Reviewing a Pending Order
Srady

SUPPLIES + SUPPORT

[Steps: 1 - 3] Hover over "My
Account” and select “Order
Approval.” Select the “Order #” or
“Date” for the desired order you
wish to review, modify, approve, or

decline.

. ITTest Account
9 Brenathia Tenner
Services v Account # 152353

Shop By Product v Brands About Us v

My Account

CHANGE BILLTO

Dashboard

Orders

Make Dashboard my homepage

Important Note: If you encounter this e :
notification, @it indicates one of the o 2 2 1
. ) iy sobe Order Approval Requisitions My Quotes
fo' | owin g N My Saved Payments.
4
e PO number is required. o
. Order Approval
® Your current payment method is
i nva | i d ) Search Orders v 2 Orders
Approver Notes
+ Ed it o I’d er Detai |S SELECTALL| CLEAR DATE ~ JORDER#  PONUMBER ORDERTOTAL  SHIPTOADDRESS PLACEDBY APPROVALSTATUS  STATUS DETAILS
[Example: A - C] To add the required K ooy emermeiSbodplseon Loy,

information, click the "Edit Order so JEDNE owmemenesnapiacon D000,
Details” button, enter the necessary

information in the appropriate field,

and then click the “Save” button.

+ Approving an Order Home ¢ MyAccount < Order Approval < Order Approval Details
[Step: 4] If no modifications are Order Approval Details
needed, click the "Approve Order”
button.

Order Date: 12/18/24

Order Summary
Payment Method*: Pay by Invoice . .
Note: If you wish to add additional Biling Adress Shipping Address - -
items, refer to page 24 and follow
steps 5 through 8.

Return to Order Approval

IT Test Account-COD
7055 Lindell Road 7055 Lindell Rd

Las Vegas, NV 89118 Las Vegas, NV 89118-4703
Us Us

702-876-3990 702-876-3990

victor marte@bradyplus.com

IT Test Account-COD

Order will be processed using Saved CCs

+ Declining an Order
If you wish to decline the submitted
order, click the “Decline” button, as 4
shown in Example D.

Add new product
ary um

T e a v

< Home < MyAccount < Order Approval < Order Approval Details

Order Approval Details

Order #: 8002078

Order Date: 12/18/24 Order Summary
Subtotal s1683
Delivery Fee 50.00
Tax 141
Total s18.24

Payment Method®

Pay by Invoice

Billing Address
IT Test Account-COD
7055 Lindell Road

Shipping Address
IT Test Account-COD
7055 Lindell Rd

Click to Watch How to Video

Video URL:
vimeo.com/1036826833/ebbfbcecf1

supplies.bradyindustries.com



https://vimeo.com/1036826833/ebbfbcecf1

Section 6: Order Approval

©000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000

+ Adding an Additional Item to a
Pending Order
[Steps: 5 - 8] To add an item to
a pending order, enter the item
number, manufacturer number,
or item keywords into the "Enter
keyword or item #" field and select
the desired item. Next, enter the
desired quantity, choose the desired
unit of measure, and click the “Add
Product” button.

=+ Edit, Delete, or Add a Note to a
Product
To edit or delete a note, select the
"Delete” or "Edit” option associated
with the line comment, as shown in
Example E. To add a note to an item,
enter the note in the "Add line note”
field associated with the item, as
shown in Example F.

Click to Watch How to Video

Video URL:
vimeo.com/1036826833/ebbfbcecf1

24 |

V.

Payment Miethod™: ~ Pay by NVGICe
Subtotal

Edit Order Details Delivery Fee

Tox
Billing Address

IT Test Account-COD
7055 Lindell Road 7055 Lindell Rd

Las Vegas, NV 89118 Las Vegas, NV 89118-4703
us us

702-876-3990 702-876-3990
victor.marte@bradyplus.com

Shipping Address
IT Test Account-COD

Total

Order will be processed using Saved CCs

Add new product

ary ; um

$16.83
$0.00
s1.41

s1824

a
v | Add Product

e-' Individual Products CHAP0016 Cleaner, UHS and Multi-Surface, 1 gal, Lemon-Like Odor/Scent, Light Green X Ql | 1 | | GALL

PRODUCT DESCRIPTION PRICE/UNIT ary

Betco® CHAP12 Enzyme Odor Eliminator and Cleaner, 1 gal Net $16.83/ EACH

Content, Pour Bottle Container, Liquid Form, Blue 1

4 INDIVIDUAL
Bl sagyocHarn ¢

$16.83

Delete Eart II
lina & | Fiease putin a bag to avoid leaks.

©2024

PLUS


https://vimeo.com/1036826833/ebbfbcecf1

Section 6: How to Place an Order

+ [Steps: 1 - 8] Once all items have

been successfully added to the
cart, click “My Cart,” then click the
“Proceed to Checkout” button.

To change billing information,
click “Change” as shown in the
example A, and make the necessary
adjustments. To change shipping
information, click “Change” as
shown in the example B, and

make the necessary adjustments.
If all information is correct, click
the”Continue” button to proceed.
Select a delivery date for the
“Shipping Method" if you wish.

If there are notes for the order
needed, enter the notes in the
“Add Order Notes” field. For the
“Payment Method” click the drop-
down arrow to select “Pay by
Invoice” or “Credit Card.” Enter the
order PO number for the order in
the "PO Number” field, but it is not
required. If you choose to pay by
credit card, select a” Card Type”
and enter the card holder’s name
in the “Name On Card” field. Then,
enter the credit card number in
the “Card Number” field and then
enter the “Security Code.” Next,
select the credit card’s "Expiration
Month” and “Expiration Year.” If
the billing address is the same as
the Bill To address, leave the “Use
Billing Address” option checked. If
not, uncheck “Use Billing Address”
and fill in the billing address fields,
then click “Place Order” to place
the order.

Click to Watch How to Video

Video URL: vimeo.com/1003744533

Bradg Jil::PLIEJS SUPFII?ORT

Foodser ackaging

Shop By Product v/ Brands About Us v Services v Locations

Cart

< Continue Shoppin

Fulfillment Method

Oshp Fickup
3 ltems Save Order [ AddAllto List i Remove All [
PRODUCT DESCRIPTION PRICE/UNIT arv
Pink Foaming Skin Cleanser 1000mL $63.94 / CASE . $63.94
NDIVIDUA +AddtoUst

o e
BB  BradyID: SCHSO4 Sto

95hip

SUPPLIES

JanSan + Foodse

Srady

Shop By Product v Brands About Us v Services v Locations

Checkout siing &shipping
D B

Billing Information ge A

Checkout  #imesinns Pament

Billing & Shipping

formation  Edit

oad
s, NV 89118

Phoenix, AZ 85040-2958
us us

702-876-3990

victor.marte@bradyindustries.com

Shipping Method Payment Details

Order Summary

Subtor:

Proceed to Chackout 2

Shipping Information ge

Order Summary

Subtotal $220.76
$25.00

Tax $1084

Total $256.60

O N

ReauestDelivery Date (optiona) @ Paymant Mothod®
= Pay by Invoice

Add Order Notes (Optional) PO Number (Optional)

supplies.bradyindustries.com

Have A Promotion Code?

Apply

Order Summary
PRODUCT DESCRIPTION PRICE/UNIT arv
Pink Foaming Skin Cleanser 1000mL $63.94/ CASE
INDIVIDUAL
A

Brady ID: SCHSO4
MINTS STARLITE PEPPERMINT RED/WHT  $94.69 / CASE

. Brady ID: G992IFS
SmartColor Microfiber Mop $22.44/ EACH

A

Brady ID: MB9201

$63.94

$94.69

$44.88


https://vimeo.com/1003744533?share=copy

Section 7: Viewing Order History

+ Viewing Order History
[Steps: 1 - 6] Hover over "My
Account” and then click “Order
History.” You may search for an order
by clicking the “Search Orders” tab.
The filter drop-down will display
all the available search options.
Search options can be filtered by
Ship To Address, PO Number, Order
Number, Status, Order Total, Product
Number, or Date Range. Once
you've selected the preferred search
method and entered the required
information, click the “"Search”
button. The order history information
will then be displayed. Click on the
order number to view the needed
information.

+ Printing an Order
To print the order, click the “Print”
button (Example: A).

+ Email an Order
To email the order, click the "Email”
button, then enter the recipient’s
email address in the “"Email To" field,
and then click the “Email Order”
button (Example: B).

+ Reorder from Order History
To reorder an order, click the
"Reorder” button to add items from
the order history to the cart and
place a new order (Example: C).

Note: Only Admins, Buyer 3, Buyer
2, and Buyer 1 user roles can view
order history.

Click to Watch How to Video

Video URL: vimeo.com/1003745969

26|
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Shop By Product Brands About Us v Account # 152353

CHANGE BILLTO

TODAY OUR TRANSFORMATION BEGINS

SradyLUS

We Are Brady !

Introducing BradyPLUS... New name, new
look, same focus on helping our
customers succeed.

Learn more

Order History
e Search Orders ~ 1 Order
Ship To Address PO# Order #
Show All - PO# 7725679
Status. Order Total
DuteRange
Product # From T
Enter keyword or item # 05/07 /2024 = mm / dd /yyyy ]
o= -
oare oRoR s supo/pickur suus wes oRoER v Tom
: Py e

Order # 7725679

Order Date: 7131124
Status: Submitted Order Summary
Terms: Pay by Invoice
Shipping Method:  Our Truck - Fee Desc Subtotal S46.44
Requested Delivery 7/31/24 Tax 533
Date:
Total $49.83
Billing Address Shipping Address
IT Test Account IT Test Account
7055 Lindell Rd 7055 Lindell Rd
Las Vegas, NV 89118-4703 Las Vegas, NV 89118-4703
Us Us
ary ary
PRODUCT DESCRIPTION PRICE/UNIT o EXT PRICE
FUEL Surcharge 56.00/ EACH 1 0 56.00
G pdde
. o BradyID: FUEL Fhaddots
Coming Soon
Natural High Density Liner 33x40 11mic 540.44/ CASE 1 o 540.44
INDIVIDUAL +addiolis

©2024 PLUS



https://vimeo.com/1003745969?share=copy

Section 8: Viewing Invoice History

1

+ Viewing Invoice History
[Steps: 1 - 6] Hover over "My
Account” and then click “Invoice
History.” You may search for an
invoice by clicking the “Search
Invoices” tab. The filter drop-down
will display all the available search
options. Search options can be
filtered by Ship To Address, Invoice
Number, PO Number, Order
Number, or the Date Range. Once
you've selected the preferred
search method and entered the
required information, click the
“Search” button. The invoice history
information will be displayed. Click
on the invoice number to view the
needed information.

+ Printing an Invoice
To print the invoice, click the “Print”
button (Example: A).

4+ Email an Invoice
To email the invoice, click the "Email”
button, then enter the recipient’s
email address in the “Email To” field,
and then click the “Email Invoice”
button (Example: B).

Note: Only Admins and Buyer 3 user
roles can view invoice history.

Click to Watch How to Video

Video URL: vimeo.com/1003745718

Shop By Product Brands

We Are Brady

About Us v/

SUPPLIES + SUPPORT My Account
JanSan o + Packaging Te.

Services v

Introducing BradyPLUS... New name, new

look, same focus on helping our
customers succeed.

Learn more

Hello, Brenathia

ITTest Account
Account # 152353

Brenathia Tenner

Account Management

CHANGE BILLTO

TODAY OUR TRANSFORMATION BEGINS

SradyfLUS

4
Invoice History
Ship To Address Invoice # PO#
Show Al 8942943 PO#
Date Range
o_ ontrs - -
Order# 05/22/2024 T mm/dd/yyy = Open krvoices only
o -
DATE INVOICE # DUE DATE SHIPTO/ PICK UP POt TERMS ToTaL BALANCE
ITTest Account Pay by Invoice -5207.87 50,00
Did you know you can pay your invoices online using our Payment Portal? Click here to get started!
NOTE: You will be taken to a separate service to register or sign in.If you have any questions about account access, please contact accounts.receivable@bradyindustries.com

Shop By Product v Brands

Home ¢ My Accou woice History

Invoice # 8942943

Invoice Date: 6/10/24
Invoice Due Date:  6/10/24

Terms: Pay by Invoice

Billing Address
IT Test Account
7055 Lindell Road
Las Vegas, NV 89118

uUs
PRODUCT
Pink Foaming Skin Cleanser 1000mL
NDIVIDUAL
.
BB Brady ID: SCHSO4

supplies.bradyindustries.com

About Us v

Services

PO #:
Order #: 7554882
Shipping Method:  Our Truck

Shipping Address
IT Test Account

7055 Lindell Rd

Las Vegas, NV 89118-4703
us

Locations

Invoice Summary

19181
$16.06

Total $207.87

PRICE arvinvoicen SUBTOTAL
$63.94/ CASE 3 519181



https://vimeo.com/1003745718?share=copy

Section 9: Budget Management

Note: Only Administrators roles have
access to Budget Management.

+ [Steps: 1 - 16] Click "My Account,”
then click “Budget Management,”
select a “Budget Enforcement Level”
then click “Save.” Next, choose a year
for the “Budget Periods Setup,” then
select an "Assign Budget Period.”
Input the budget period(s) and
start date(s), and then click “Save.”
Next, input a “Cost Code Title” and
click the "Save” button. Click the
"Budget Maintenance” tab, then
select a “User” or “Ship To Address”
to apply to the budget. Select a year
from the “Budget Year” drop-down
menu. Next, input the budget in the
“Budget field” and click “Save.” By
clicking the “Budget Review” tab, you
can track the budget'’s spending and
generate budget reports.

Click to Watch How to Video

Video URL: vimeo.com/1003799196

28|
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BrenathiaTenner T 1estAccount
Shop By Product v About Us v Services v/ Acount #152353

unt Management

Budget Management

Budget ot LSOOI QIR amceows | [T

Budget Enforcement Level

© userlowe

Budget Periods Setup

prr
P

Assign Budget Period

64 Monthy () Quartedy @ early () Custom

PERIOD START DATE END DATE ACTIONS

e 1 /172025 = 120 [

*No decimals

u. ’ o orde: [l b s for report
Cost Code Title

Cost Code Tile:

cosTcope DESCRIPTION STATUS ~

Budget Managegt

Your Budget Enforcement is set to: No Enforcement

I © No budget configured. Please configure a budget to continue,
Select User 2 or Select Ship To Q
12

PERIOD END DATE BUDGET § s icauis

Home ¢ MyAccount ¢ Budgst Managemer

Budget Management ?

Your Budget Enforcement is set to: No Enforcement

Select User v or Select ShipTo. Q
15 98 2

[ e HE

PERIOD START DATE BUDGET ‘CURRENT FISCALYEAR VARIANCE LASTFISCALYEAR VARIANCE

©2024 PLUS



https://vimeo.com/1003799196?share=copy

Partnering for Success.

BradyPLUS is a leading national distributor and solution provider focused on JanSan,
foodservice, and industrial packaging. We are driven to make customers more
successful and operations more productive and sustainable. We offer Supplies PLUS
Support: Premium brands, expert advice, and exceptional customer experiences. Our
6,000 associates have a passion for delivering innovative solutions for the business
challenges of today and tomorrow. Together, we serve over 100,000 customers
nationwide in end markets, including education, government, healthcare, hospitality,

restaurants, building services, food packaging & processing, and grocery.

For more information on BradyPLUS, visit BradyPLUS.com




