' 5I'C|ngLUS

My Accouns

x

Boost Business wit

ith Grap, 4 Go I's Cate, Time
From on, €90 breakfagy to fternoo, Pick. "Me-ups, One-stop sho/;pmg for
Grab + G4 s are an g5, lday progy 005t ang
"€CUrring patre, age!

rall you, CBering neeqs, Sho,
"5 bags ey Sh

boxes, 4

1P OUr extengiye
Catering Catalogy

—

al
Manu
e(:errrnReferenCe Gui

S




"5 SradyPLUS

INtrodUCtioN . ... o 3

Details of User Roles & Features . ... .. 4

Customer User Instructions Introduction . .............. ... 5

Accessing My ACCOUNt . . ..o 6

My Account Dashboard ... ... ... 9

Account Settings . . ... 10
User Administration . ... ... 12
Save Payments .. ... 14
My LSt . 15
My List - Features and Capabilities . ... ... 20
Budget Management ... ... ... 22
Viewing Order History . ... ... 24
Viewing Invoice History . . ... 25
Order Approval . ... 26
Changing an ACCOUNT . .. ... 28
Placing an Order .. ... 29
Placing an Order - Features and Capabilities . ............. ... ... ... ... ... ..... 30
Homepage Dashboard . ... . . . 31
Searching and Filtering Products . .. ... 32
Product Detail Page Overview . ... 33



+ ik
SradyPLUS ©

oo, 000, e00e 0000, e00e 0000, evo,
®e o.. .'. o* e °® ®e o° ®e °® ° o® ®e
°
®ecee® ®oo0° ®eo00®

Connecting to BradyPLUS Online
for Faster, Easier Ordering

You can access all the information you need to stay connected with BradyPLUS

° ° L4 ° ° °
®ec0e® ®ecec® ®ecee® ®eo0°

through our easy-to-use eCommerce platform. Browse the BradyPLUS product
catalog, access safety data sheets, look up prices, create your own custom
order guide, manage your employees and budgets, place orders and receive
confirmation - all via a convenient and quick interface.

Reduce transaction costs. Start ordering online today with these simple steps!
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Details of Website User Roles & Functions

The following user roles and associated functions are available within the BradyPLUS platform.
Each account must have an Administrator role configured before additional roles can be assigned.

FEATURES COMPARISON ADMIN BUYER BUYER BUYER {e]
(Administrator) LEVEL 3 LEVEL 2 LEVEL 1 (Requisitioner)

Access to view order history + + + +
Ability to request a quote + + + +
Submit orders for approval only +
Ability to place orders + + +

Ability to orders over budget + +

Access to view invoice history + <=

Can approve requisitions + +

Ability to approve orders + +

Access to user administration +

Can access budget management +

Authorized to serve as an
approver + +

Reauire approval for orders over
budget

Ability to submit requisition +
requests

* We recommend assigning the Buyer 2 user role only if your account has configured to have budget restrictions.

4] ©2024 PLUS



USER INSTRUCTIONS

To successfully follow the instructions outlined in this user manual, please

ensure to log in to your BradyPLUS account at supplies.bradyindustries.com.
If you and your team are interested in a 'Virtual Website Demonstration,’ kindly
reach out to your BradyPLUS sales representative to schedule a session.

_|_
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Section 1: Accessing My Account @

Logging Into an Account

[Steps: 1 - 4] Click 'My Account’ to
initiate the sidebar sign-in menu.
Enter your account’s email address
and password in the appropriate
fields, then click the ‘Sign In’ button.

Note: If your account has multiple Bill-
To accounts and/or Ship-To locations,
proceed to steps 5 through 8 below.

Change Customer
[Steps: 5 - 8] On the ‘Change

9 Ship To:

Customer’ page, click the dropdown Srady

arrow to select your preferred Bill-To R

account (If multiple Bill-To and Ship- Change Customer

TO Optlons are avallable.). NeXt’ ClICk [‘Se;::‘)r\T:TestAccoum7055Lmde”RoadLas\/egas,NV VFG

the ‘Select Ship-To’ dropdown arrow
to choose your preferred shipping
location. To change the Fulfillment 1Q
Method from its default setting (‘Ship”) r : A
to 'Pick Up’, select 'Pick Up." If you
would like to save these selections,
select the ‘Set these as default

and skip this step when I sign in’
checkbox. Then, click the ‘Continue’
button to proceed.

Connect With Us

£ I ingoNo]

Note: The ‘Select Bill-To’ and ‘Select
Ship-To’ dropdown menus display
a maximum of 20 accounts and
locations.

+ If the desired Bill-To account is not
visible, enter the account number
or begin typing the company
name. Matching options will
appear—select the desired Bill-To
from the list.

+ If the desired Ship-To location is not
visible, enter the Ship-To number
or address. As you type, matching
results will be displayed—select
the desired Ship-To and click the
‘Continue’ button to proceed.

6| ©2024 PLUS


https://vimeo.com/1096936238

Section 1: Accessing My Account
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Signing Out of Your Account

[Steps: A - B] Hover over ‘My Account,
then click the 'Sign Out’ button
located in the dropdown menu.

Resetting Your Password

[Steps: 1 - 4] Click on ‘My Account,
then select the ‘Forgot Password?’
link. In the ‘Reset Password’ pop-up
window, enter the email address
associated with your BradyPLUS
eCommerce account in the ‘Email’
field. Check the ‘I'm not a robot’ box,
then click the ‘Send Email’ button.

Note: If an account matches the
username entered, an email will be
sent to the associated email address
with instructions on how to reset
your password. If you do not receive
an email, please contact customer
service.

supplies.bradyindustries.com

Jane Doe
ITTest Account  Accounts: #152353

EasyRestock Mode Off @ ) On

Account Management
Addresses

MyLists

Order Approval
Involce History

Reauis

Falfilment Method
Ship o

7055 Lindsll Rd

Las Vegas, NV 891184703
us

Reset Password X

Enter your email and we'll send you an email that will
allow you to reset your password.

Email

jane.doe@bradyplus.com

Quick Order

Sign In

Emal

Register

Built with you in mind, our website offers you a
new and improved way of doing business!
Register for an account today, and take

advantage of time-saving features like:

+ Account Management
+ Budget Management

+ Custom Pricing

+ Invoice History & Online Payment
+ Order Approvals

+ Order History & Status

+ Shopping Lists

+ And morel

| 7



Section 2: My Account Dashboard

Overview: The ‘My Account’
dashboard provides a centralized
view of your account information,
with quick links to all pages within
the ‘My Account’ section. It also offers
easy access to recent activity and key
account details, including:

Access Account Dashboard

[A] To access your account
dashboard, click ‘My Account’ located
in the main menu.

Set Dashboard as the Homepage

[B] To set your dashboard as

the homepage, select the ‘Make
Dashboard My Homepage' checkbox.
To restore the default homepage
settings, deselect the checkbox.

My Account Team

[C] The 'My Account Team’ panel
showcases the contact information for
support.

Changing Fulfillment Method

[D] The ‘Changing Fulfillment
Method' panel displays your selected
Ship-To location. Additionally, you
can change your Ship-To location by
clicking the ‘Change’ link.

My Orders + Quotes

[E] The ‘My Orders and Quotes'
panel provides quick links to orders
requiring approval, quotes, saved
orders, and requisition requests.

Quick Links

[F] Provides easy and direct access
to the pages listed in the ‘Quick
Links’ section. To navigate, select the
desired page.

8 |
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Shop By Product v/

Services AboutUs v Locations

My Account

% Hello, Jane  Accoun #:152383

Messages (0)

v
My Lists et

152353 - BradyPLUS © ustis setto Priate

Quick Order

Search Procucis

Recent Orders  viewal >

055 Lindell Rd Address2 ... Open 123 §3299 G Reordsr
5100 Boise, ID 5198W Chind..  Open el $53823 S Reorder
res100Eei Open  es2 §1550 1 Reorder

sz sras e S100Bcse, D 5198 WChind Open e 56530 G Reorder
5312025 9069088 T 055 Lindell Rd Las Vegas NV Open 123 §3304 G Reorder
saonos sser 1 055 Lindell Rd LasVegas NV Complece  Tesing 83025 56100 Reorder
0SS LndelRd Las...  Open  123121232132131231231231  $193699 G Reorder

 Henderson NV Open 3 §46189 G Reorder

0SS LndellRaLas...  Open  TESTIZNES §15547 1 Reorder

6080 Housion, TK 10634 Tarn.. Open 0 926 Reorder

Pending Quotes  views

I © No Cucres ound ‘

Recent Invoices v >

o = Do D = =

ns02s sesser? 2025 saass T
6/10/2024 8942943 6/10/2024 -$207.67 2 Emal G Pint
snsoze sassoss sna0 520787 Oemi @i
Tortar2020 1szoz sos9 Oemit @R
9/20/2019 6248381 102012019 $0.55 S Email G Aint
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https://vimeo.com/1096936663/51bb31a511

Section 2: My Account Dashboard

Quick Order

Make Dashboard my homepage

My List

[G] The '‘My List’ section displays = o ooy o
shopping lists that you ve created or o y Account

that have been shared with you. You U —

can also create a new shopping list by
clicking the ‘Create New List’ button.
For more details and instructions,

Change Customer

Messages (0)

My Orders + Quotes

0 Odor Approvale
0.Quotse

0Saved Orders
O Recuisiions

please refer to page 15.

My Lists

ViewAllUsts >

Quick Order
[H] Enter the item keyword or item
number in the ‘Search Products’

152353 - BradyPLUS

field. Once the item appears, select

Quick Order

Search roducts

it. Then, specify the desired quantity 0

in the ‘QTY’ field and select a unit of E

measure from the 'UOM’ dropdown RecontOrders e+

menu, if required. Click the '‘Add to
Cart’ button to add the item to your
cart. To add additional items, repeat
these steps. Once all desired items

61312025

573172025

5069084

5067819

cop 7055,

Complete
Open
Open

Open

066462 Test Account 6080 Housion, TX 10634 Tann...  Open

123

Testin

g 53025

1231231232132131231231231

333

TESTI2345

0

$1,93.99
$46189
15547

§7926 G Rearder

have been added, navigate to ‘My e

Cart’ to proceed with checkout. (For

checkout details and instructions, o Peding e o+
please refer to page 29.) e ——

152353 - T Test Account

7055 Lindell Rd, Las Vagas,

Nevads, 89118-4703

Recent Invoices  viewsl -

Recent Orders e
[I1 The '‘Recent Orders’ section .
displays the most recently placed

order. To view a recent order, click the
desired order number. If the order
number is not visible, click the 'View
All" link.

Pending Quotes
[J] Pending quotes submitted and

Recent Invoices

[K] The ‘Invoice Orders' section
displays your most recent invoices.
To view an invoice, click the
corresponding invoice number. If the
invoice number is not visible, click the
View All" link.

supplies.bradyindustries.com

111872025

81012024

5132024

11/15/2020

10/20/2019

& P

i g i

il 8 Rint
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Section 3: Account Settings @

©000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000

Managing Enhanced Order
N Otiﬁcati on Shop By Product v f— Locations Jane Doe Quick Order
[Steps: 1 - 5] Hover over ‘My Account’, e e v

then click ‘Account Settings”. Select o

the checkbox(es) for the notifications

Srady

you wish to receive. Next, choose S

your preferred notification locations. g

Once you've selected the desired —— o
location(s), click the ‘Save’ button to et T

us

apply your changes. For instructions
on how to select all or individual
locations, see sections below:

9 ship

+ To Subscribe to All Locations Srady
Select ‘All Bill Tos’ from the ‘Select n Aboutve s tosatons i oier

. ' . , ccount Settings
Bill To' field, then click the ‘Save R

Manage Subscriptions

Changes’ button (see Step 6). e
Full Name Order Confirmation =
Order Preparing For Shipment
+ To Selected Individual Locations = s 4 e -
Click the ‘Select Bill To' field and Grara s
choose the desired Bill-To account, pebunellng & shippins e tessten
if multiple options are available. o e 10
Next, click the ‘Select Ship To' field e R 5
and select the desired Ship-To e TS
location(s), or choose ‘All Ship Tos' o mm——— =

to include all locations associated
with the selected billing account.
To subscribe to multiple Bill-To
accounts and Ship-To locations,
repeat Steps 4 and 5, then click
‘Save Changes’ (see Step 6).

Note: The selected enhanced
order notifications will apply to all
selected Bill-To accounts and Ship-
To locations.

10| ©2024 PLUS


https://vimeo.com/1096936598

Section 3: Account Settings

@ Ship Tor I Tost

+ Unsubscribe from All Notification 2rady g -
: ~ :
[A] To unsubscribe from all = = o — —

notifications, select ‘Unsubscribe Account Settings

Your Information

from All, then click the ‘Save’ button

jane.dos@bradyplus.com

(see Step 6).

asaord

+ Removing Specific Subscriptions
[B] To remove specific DS S ‘M
subscription(s), deselect the

subscription(s) you wish to

SelectshipTo

[ 54616 T Accoun: 6080 Houston T 10634 Tamnr Ui Fowsion ™

Type » Name Actions

b H b f th | k th BT 152353 Bracy ITTest Account 7055 Lindell Road Lss Vega. ide Shp s
unsubscribe from, then click the e
SpTo | 354616 35416 Text Account 6080 Housiom TX 10634 Ta =

‘Save’ button (see Step 6).

+ Removing Selected Ship-To
Locations
[C] To remove a notification
location, click the ‘'Remove’ link next
to the desired location, then click
the ‘Save’ button(see Step 6).

Note: To remove a Bill-To account,

all associated Ship-To locations
must be removed.

supplies.bradyindustries.com | 11



Section 4: User Administration

©000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000

Creating a New Website User
Srady

[Steps: 1 - 5] Hover over ‘My Account’
and select 'User Administration.

Click the ‘Create New User’ button.

In the ‘Create User’ pop-up window,
enter the required information for the
website user:

+ Email Address
+ First Name

+ Last Name

+ Assign User Role
+ Assign Approver

Once all required information has
been entered and selected, click the Create User

Shop By Product v Brands Locations

Jane Doe Quick Order

ITTest Account Accounts: #152353

EasyRestock Mode Off @ ) On

Addresses

Order Management
Order History

Saved Orders

My Quotes

Profile Information

AccountTeam

LAS House Account

#las customerservice@bradhindusiiescam | yeqas, v 891184703
us

7055 Lindell Rd

‘Create User’ button to complete.

Note: The Buyer Level 2, Buyer Level
1, and Requisitioner user roles require

an approver, for detail information in
regards to users roles refer to page 4.

12|
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https://vimeo.com/1096936931?share=copy

Section 4: User Administration

© Ship To: T s

Srady ] ; o [ ]

Locating a Users Account

[Steps: 1 - 6] Hover over ‘My Account’
and select ‘User Administration.’ In
the ‘User Search'’ field, enter the email

address of the user you wish to locate, C ﬁ“ (
then click the ‘Search’ button or press e

Order History

‘Enter. Once the user appears in the i

results section, select the website user —
to view their profile.

Shop By Product v/ Brands Locations Jane Doe Quick Order

ITTest Account Accounts: #152353

EasyRestock Mode Off @ ) On

LAS House Account

Resending Account Activation Email
[A] To resend an account activation
email, click the ‘Resend Activation
Email’ button.

Services AboutUs v/ Locations

Deactivating a Website User User Administration ... =
[B] To deactivate a user, deselect the Q=== — L=
‘Activation Status’ checkbox, then [emeo ] e '
click the ‘Save’ button to apply the

changes.

Company Information Support + Resources Locations Connect With Us

Attocaions AEmME0

9 Ship To: [T Test
Srady

Shop By Product v/ Brands Services About Us v Locations

Home > My Account > User Administration > User Setup

Edit User - john.smith@bradyplus.com

Status

N o Pricing
Last Sign In
Account Status Email Address Assign User Role @
Activation email has been sent. john.smitn@oradyplus.com Buyer? v
First Name fssign Approver @
John jane.doe@bradyplus.com v
LastName
Smith

Company Information Support + Resources Locations Connect With Us

Contact Us All Locations [ £] lin] o]

Ingredient Disclosures

supplies.bradyindustries.com | 13



Section 5: Save Payments @

©000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000

Adding a Credit Card to Saved

Srady

Payments

[Steps: 1 - 6] Hover over ‘My
Account’ and select ‘Saved
Payments.’ Then, click the ‘Add New

Shop By Product v/ Brands Services N ..o Quick Order

ITTest Account  Accounts: #152353

VMiMode o @) On

Card +' button and enter the card e
details: i

Profile Information
Fulfilment Method

+ Card Nickname :
+ Card Number [ ommrcan| ==
+ Name On Card

+ Expiration

You can designate this credit
card as your default payment by
selecting the ‘Make default’ check ==
box (Example A). If the card billing —
address is the same as the Bill- e
To account address, select ‘Copy
address from Bill To’ (Example B).

If the credit card billing address is
different, enter the card's billing
address manually in the fields shown
in step 5, and then click ‘Save’ button.

Name On Card

Expiration 4(Optional)

9 ShipTo:

Note: When placing an order using Srady - e
thls Ca rdl Select the Ica rd Nickname’ Shop By Product v Brands Services About Us v Locations Quick Order
from the Payment Method dropdown e s smedrament
, . . Saved Payments 1c.
and enter the card'’s Security Code in
the appropriate field. [ommmee ]
BP Las Vegas (Default Card)

1

Edit or Delete a Save Payment
[Steps: C - D] To edit a saved
payment method, hover over the tocaions —
card’s nickname and click the ‘Edit’ s Aacors ARMDEC

Services Ingredient Disclosures

¥ Make Default

InThe News Feedback Survey

button. Make the necessary updates, A
then click the ‘Save’ button to apply
the changes. To remove a credit
card, click the '‘Delete’ button. In
the ‘Delete Card’ pop-up window,
click the ‘Delete’ button to confirm
you would like to remove this saved
payment method.

OurTeam

14 ] ©2024 PLUS


https://vimeo.com/1096936792

Section 6: My List

Creating a New Shopping List

[Steps: 1 - 5] Click ‘My Lists’, then click
the ‘Create New List’ button. Enter

the customer number followed by the
company name in the ‘List Name' field
(e.g., 152353 - BradyPLUS). Optionally,
provide a brief description in the
‘Description’ field, then click the ‘Save’
button to create the list. The newly
created shopping list will appear in the
‘My List’ section, with its default setting
set to private (see Example B).

Note: To add items to the list, proceed
to page 16 and follow Steps 2 through
7.

supplies.bradyindustries.com

@ Ship To: I Test Account 7055 Lindell R La

Srady A

Shop By Product v/ Brands Locations
Home > My Account > My Lists

My Lists

Filter Results

Search by List Name Q] oy [ Lastupdsted V] View [ Hidden

®

My Accourf
Jane Dok

Recently Purchased

This listis auto-generated. It cannot be edited.

203 ftems

Locations

Company Information

Support + Resources

About Us Contact Us

Newsroom Ingredient Disclosures

Create New List

List Name

[ Create POF

Connect With Us

nRmen

152353 - BradyPLUS

Shopping List for ALL Texas Locations

Q Ship To: ITTest A

Srady

Shop By Product v/

Locations

Home > My Account > My Lists
My Lists 1 vist

Filter Results

[ sear tN. Q| sortBy [ LestUpdated V] View [ ridden

Recently Purchased
=

b= Thislst s auto-generated. I cannot be edited.
203 fems

v
v Perpage [12v | Tu ot
B =N
0 Create POF

152353 - BradyPLUS

- Updated 6/24/2025 by Jane Doe
=] 7 Add to Favorites
10 1tems

[ Create PDF  More Actions

Perpage 12 v | 1 ot



https://vimeo.com/1096936442?share=copy

Section 6: My List @
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Q Ship To: IT Test Account 7055 703 Change Quest 788-PLU

erdg Searc dor lte ber My Accoy 1 )| My Lists My Cart

Adding an Item to a Shopping List
[Steps: 1 - 7] Click ‘My Lists’, then sor oyt = —
locate and select the desired o » ty o » iy s

shopping list. Next, click the 'Add My Lists
New ltems’ button. The ‘Add New Fiter Results v
ltems’ pop-up window will appear. In T &) sonty [ i e ] < e
the ‘Search Products'’ field, enter the 3 ecenty Frchased B o © e
item number, manufacturer number, = D averor

or a relevant keyword. Once the item
appears, select it. Enter the required
quantity in the ‘QTY" field, then
choose a unit of measure from the
'UOM’ dropdown, if required. Next, R : :

click the ‘Add to List’ button to add — e
the item to the shopping list.

Jane D) OrderNow "= |  $1,084.35

® Listis set to Private.

More Actions +

Shop By Product v Brands Services About Us v Locations Quick Order

Home > MyAccount > MyLists > 152353 - BradyPLUS

152353 - BradyPLUS

Note: To add additional items, repeat Upde 4SSy Do i, At T
Steps 3 through 7. — )

Description Tags
Shopping list for all Texas locations. + Add ListTags
SelactAll Soarch Productin List Q| sordy

Removing an Item from a Shopping e
List Io Start adding tems to your st
[Steps: A - B] To remove an item
from a shoppmg list, C|I.C|( the ’Delgte . e . nEDEo
ltem(s)’ link next to the item you wish 22 e s Lssves

to remove. When the ‘Delete List

ltem’ pop-up window appears, click
the ‘Delete’ button to confirm.

Company Information Support + Resources Locations Connect With Us

Add New Items x
Search Products ary uowm

|INDIVIDUAL CHAP12 Enzyme Odor Eli... X ~ I 1 +] Isgw uom vI I I

INDIVIDUAL CHAP12 Enzyme Odor

k5 Eiminator and Cleaner, 1 gal Net Conter, m Cancel |

Pour Bottle Container, Liquid Form, Blue
CHAP12

Delete List Item X

Are you sure you want to delete the selected item(s)?

o

16| ©2024 PLUS


https://vimeo.com/1096936309?share=copy

Section 6: My List

®

Importing Items Into a Shopping List
[Steps: 1 - 8] Click ‘My Lists’, then
locate and select the list name you
wish to import items into. Click the
‘Add New Items’ button. When the
'‘Add New Items’ pop-up window
appears, click the ‘Upload Items’
button. In the ‘Upload Items to List’
pop-up window, click the ‘Download
Template’ link. Locate the file on your
device and open in Excel. Next, click
the ‘Enable Editing’ button, remove
the placeholder examples, and enter
the required information. After all
necessary information has been
entered, save the file in .xls, .xlsx, or
.csv format. Return to the ‘Upload
Items to List’ pop-up window, click
the ‘Choose File’ button, and select
the newly saved Excel file. Then,
select the ‘Include First Row Column
Heading' checkbox and click the
‘Upload File’ button to import the
items.

supplies.bradyindustries.com

Q Ship To: ITTest Account

Srady

Shop By Product v Services About Us v

Home > MyAccount > My Lists
My Lists 1

Filter Results

Locations

788.PLU

My Accoufi My Lists My Cart
Jane Do OrderNow "= | $1,084.35

Quick Order

v

[ Search by List Nam Q] sortBy [ Lastupdsted ~

3 Recently Purchased

7 Add to Favorit

@ ShipTo: ITTe

Srady

Shop By Product v Brands Services About Us v/

Home > My Account > My Lists > 152353 - BradyPLUS

152353 - BradyPLUS

Updated 6/5/2025 by Jane Doe @ Listis settoPrivate.  fr Add to Favorites

EditDetails ~ Share

Description
Shopping list for all Texas locations.

View | AllLists v

Locations

Per Page [ 12 1 v]oft

[ Create PDF

& Auo-generated ©

® Listis set to Private.

More Actions +

My Account
Jane Doe

Quick Order

e
$0.00
Tags

+ Add ListTags

Select All

Condensed View

I @ Start adding items to your list.

Add New Items

Search Products

Q| sonsy

Upload Items To List

Upload an Excel (.xls or .xlsx) or CSV (Comma-Separated
Values) file to quickly add items to your lst.

5 B Download Template

Upload File (Xls, Xisx, Cv)

152353 - BradyPLUS.xlsx

Upload File



https://vimeo.com/1097029361?share=copy

Section 6: My List

©000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000

Sharing a Shopping List with
Individual Users

[Steps: 1 - 7] Click 'My Lists. If the

list you wish to share is not visible,
enter the list name or associated
tags in the ‘Search by List Name’ field
(see Example A). If the list has been
hidden, select ‘'Hidden’ from the
‘View' filter options (see Example B).
Once the list is visible, select it, then
click the ‘Share’ link. In the ‘Share List’
pop-up window, select ‘Allow others
to view or edit this list,’ then choose
‘By email address.’ Enter the website
user’'s email address in the ‘Recipient
Email Address’ field. If you would like
to include a message, enter it in the
‘Message’ field. To allow others to
edit the list, check the ‘Allow Editing’
checkbox (see Example C). Next, click
the ‘Send’ button to share the list.

18 |
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9 Ship To: ITTest Act

é.‘)radg search by T My Accourffiy D gy

Jane Do Order Now #— $0.00

Shop By Product v Brands Locations Quick Order

Home > My Account > My Lists

Create New List

k
v] Vwewl Hidden v PerPage | 12v 1 v|of1

My Lists 1.t

Filter Results Q

[Gere Name Q] sonsy [ Lastupdated

Recently Purchased

= [) Create POF
This list s suto-generated. It cannot be edited.
203 tems
2 g SR B
- Todated S/22/2025 by Jane Dos
B [) Create PDF  More Actions ~
™ & Addto Favorites
101ems

Q Ship To: IT Test Acc

Srady e - B ==

Order Now #— $0.00

Shop By Product v/ Brands Locations Quick Order

Home > MyAccount > MyLists > 152353 - BradyPLUS

152353 - BradyPLUS

Updated 6/23/2025 by Jane Doe  Listishidden & Sharedwith 711 others % Addto Favorites Items. List Total
8 S0
oot G Eomms[ oom | Geserr  tamaion - g
Description Tags
For all ship-tos 3 + AddListTags
Select All Search Product in List Q] sortBy [ customsor v

 EditSotOrder || Condensed View

INDIVIDUAL SXXXX EACH

CHAP12 Enzyme leaner, 1 gal Net Content, Pour Bottle Container, Liquid Form, Blue
Brady ID: CHAP12 © On Backorder - Additional Lead Time 2 +|[eacH v
MFG #: CHAP12 May Apply

1L Substitutes Available
£ Add Line Note 0 Delete ftem(s)

$XX.XX EACH

=l - |

Dawn
Dawn* ProfessionalManual Pot/pan Dish Detergent, 38 Oz Bottle
Brady ID: CGO406. © 490 Instock.

Share List

Send a copy or allow others to view or edit this list.

O Send acopy @ Allow others to view or edit this list @

Assign users

® gyemaiaddess @ | O eycurentbiling address @

Vour ame Recpiont Emai Address_©)

Jane Doe john.smith@bradyplus.com

Message (Optional)

1'd like to invite you to my shared st of products.

©2024 PLUS
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Section 6: My List
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Sharing a Shopping List with All Users
on the Bill To Account

[Steps: 1 - 9] Click 'My Lists. If the list
you wish to share is not visible, enter
the list name or associated tags in

the ‘Search by List Name' field (see
Example A). If the list has been hidden,
select 'Hidden’ from the 'View' filter
options (see Example B). Once the

list is visible, select it, then click the
‘Share’ link. In the ‘Share List’ pop-up
window, select ‘Allow others to view
or edit this list’, then select '‘By current
billing address’. To include a message,
select the ‘Send an email notification
to users’ checkbox (see Example

C), then enter your message in the
‘Message’ field (see Example D). If
multiple billing accounts are available,
select the desired billing account from
the ‘Select Bill To’ dropdown menu. To
allow others to edit the list, select the
‘Allow Editing’ checkbox (see Example
E). Next, click the ‘Send’ button to
share the list with all users associated
with the selected billing account(s).

®

9 Ship To: IT Test Ac 5 Linds hange a 877.788PLUS

Srady

My Cart 1

Order Now *— $0.00

My Accourflly

Jane Do

Shop By Product v Locations Quick Order

Home > My Account > My Lists

o .

My Lists 11ise

Filter Results Q

| search by List Name Q] sonsy [ Lastupated

v‘ V\ele\dden v PerPage | 12 v 1 v|of1

Recently Purchased

[} Create PDF
is auto-generated. t cannot be edited.

2 152353 - BradyPLUS & Shared by Jane Doe

Updated 6/24/2025 by Jane Doe
] 77 Addto Favorites

[ Create PDF  More Actions

Parpana | 12
Q ShipTo:

Srady

My Account ists ;—  MyCant 15
e - I 5000 <%

Shop By Product v/ Brands Locations Quick Order

Home > My Account > MyLists > 152353 - BradyPLUS

152353 - BradyPLUS

Updated 6/23/2025 by Jane Doe  Listishidden & Shared with 711 others % Add to Favorites Items. List Total Add New Items
8 Sxxx
EditDetails Copy ExportCsV| Share | CreatePDF  More Actions -
Description Tags
For all ship-tos 3 + Add ListTags
Seloct All Search Product in List Q| sortBy [ cusomson v
 EditsotOrder | | Condensed View
- _— Eap——
INDIVIDUAL CHAP12 Enzyme Odor Eliminator and Cleaner, 1 gal Net Content, Pour Bottle Container, Liquid Form, Blue
Brady ID: CHAP12 © On Backorder - Additional Lead Time -2 +[ee v IEEE

MFG #: CHAP12 May Apoly

14 Substitutes Available

{ [

£ Add Line Note @ Delete Item(s)

$XX.XX EACH

Dawn
Dawn* ProfessionalManual Pot/pan Dish Detergent, 38 Oz Bottle
Brady ID: CGO&06. © 450 nstock

b

Share List

Send a copy or allow others to view or edit this list
O Senda copy @ Allow others to view or edit this list @

Assign users

laddress @ | @ Bycurentbiling address @ 5

8ill To 152353 Brady IT Test Account 7055 Lindell Road Las Vega.

Message (Optional)

Id like to invite you to my shared list of products.

supplies.bradyindustries.com
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Section 6: My List - Features and Capabilities

©000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000

Edit List Name and Description
[Steps: A - C] To update a list
name or description, click the "Edit
Details’ link. Make the necessary
modifications, then click the ‘Save’
button to confirm your updates.

Creating Tags for a Shopping List
[Steps: D - F] To create a tag, click the
'+ Add List Tags’ link. The ‘Add Tags’
pop-up window will appear. Follow
the instructions below to add single
or multiple tags:

+ Add a Single Tag
Enter the tag name in the
designated field, then click the
‘Save’ button.

+ Add Multiple Tags
Enter each tag name in the
designated field and press ‘Enter’
after typing each tag. When
entering the final tag, ensure it is
visible in the field, then click the
‘Save’ button.

Note: To delete a tag, click the X’
next to the tag you wish to delete
(see Example G).

Add Shopping List to Favorites

[H] To add a shopping list to your
favorites, click the ‘Add to Favorites’
link. To remove it, simply deselect the
'‘Add to Favorites' link.

Condensed View
[I] Select the ‘Condensed View'

checkbox to temporarily hide images.

To unhide the images, deselect the
‘Condensed View' checkbox.

20 |

Edit List Detail

‘ 152353 - BracyPLUS

Description (Opsansl)

‘ Shopping listfor all Texas locations.

[ ]

Add Tags

Adding tags to a list can help you organize your lists making them easier
tofind

Q Ship
Srady
Shop By Product
Home » My Account » VyLiss » 162353 - BradyPLUS
152353 - BradyPLUS H

Updated 6/5/2025 by Jane Dos @ Lisi

- -
3

EdtDstals Copr Shae  Create Pdf s v

Deseription Tags

Shopping st for all Texas locations. = + Add st Bos

e [Sevspodirin v o] sonty [cmmmen B

INDIVIDUAL $XX.XX/ CRT
# ot~ o e
con . 11 Sul
EI = Addex

O —

SxKK/ GALL

] - |

INDIVIDUAL
INDIVIDUAL Produets CHAPOO16 Claanar, UH: i . 1gal, i Light Grosn
Brady ID: CHAP 1 °°

MEG #: CHAPODT &

&>

2 AddLineNota 0 Dalets item(s)

UAL
INDIVIDUAL CHAP12 Enzyme Oder Eliminator and Cleaner, 1 gal Not Content, Pour Bottle Container, Liquid Form, Blus Swoxxx/ eact

e LT Emalc=w] - |
- E " ible
o
# AddLine Noto 0 Deleto Hem(e)
Selectal 0 Croato PDF Per Page of1


https://vimeo.com/1097029415?share=copy

Section 6: My List - Features and Capabilities

Edit Sort Order

[Steps: J - L] To rearrange items,
adjust the ‘ltems Per Page’ setting,
then click the ‘Edit Sort Order’ link.
Use the ‘Move' icon to change the
order of items, or enter the desired
display number in the ‘Sort’ field.

Hide and Unhide a Shopping List
[Steps: M - N] To hide a shopping
list, click the ‘More Actions’ link and
select 'Hide List’ from the dropdown
menu. To unhide it, click ‘More
Actions’ again and select ‘Unhide
List.

Add Shopping List Items to a Cart

+ Add All Items to Cart
[O] To add the entire shopping list
to your cart, click the ‘Add List to
Cart’ button.

+ Adding Individual Item(s) to Cart
[Steps: P - Q] To add individual
items to your cart, select the
desired item(s), then click the ‘Add
Selected to Cart’ link.

Add, Edit, or Delete a Note

+ Adding a Note
[R] Click the ‘Add Line Note' link,
enter your note, then click the
‘Save Line Note’ link to save your
changes.

+ Edit or Delete a Note
[S] Click the ‘Edit Line Note' link,
update the text or clear it to delete
the note, then click the ‘Save Line
Note’ link to save your updates.

List tems Qty and Total

[T] The number of items and total
price for the selected shopping list
are displayed above the list tags.

supplies.bradyindustries.com

@ Ship T T Test Account 7055 Lindell Rd Las Vegas, NVB9118-4703 Change

Srady

Shop By Product
Home > My Accoun: > MyLists > 152353 - BradyPLUS
152353 - BradyPLUS

Updated 6/5/2025 by Jane Doz

@ Listis et to Prvate.

EditDesle Copy ExponCsv Shae  CreatsPdl

My Care
oo &

Quick Order

e et = o
o \ Q] Sony [Comomsn B
movIDUAL Swoxxx / o
& Brady ID: CHAP1A @ OnBackorder - Additional Lead Time “ m

14 Substitutes Available

# AddLineNote

INDIVIDUAL
INDIVIDUAL Produsts CHAP0O16 Cleaner, UH:

0 Delota em(s)

XXX/ GALL
Light Grasn

Brady ID: CHAP 14
MG #: CHAPOD!&

# AddLine Note

INDIVIDUAL

INDIVIDUAL CHAP12
@ Brady 1D: CHAP12
= WG #: CHaP 12

# AddLine Note

Selectall [ Croate PDF

@ Ship T T Test Account 7055 Lindell Rd Las Vegas, NV 891184703 Change.

Srady

Shop By Product v/ Services Locations

Home » MyAccount > Mylists > 152353 - BradyPLUS

152353 - BradyPLUS

Updated 6/17/2025 by Jane Doe @ Listissetto Frivate. % Addito Favoritss

EdtDetail:  Copy ExportCSV  Share  CrestaPDE  Mors Action: -

e

1 Delese hem(s)

$XR.KK / EACH

[ ]

Pour Bortle Container, Liquid Form, Blue

1) Delete item(s)

e
e B fom

Quick Order

SelectAll %y Add Selected o Cart  x Delete Selected

Q] SonBy [ CustomSor v

 Edit Sort Order Condansed View
INDIVIDUAL
INDIVIDUAL Oxy Citruz RTU Clsanar 326z
Brady ID: CHAP14 © On Backorder - Additicnsl Lezd Time
MFG & CHAPIZ May Apply

14 Substitutes Available

INDVIDUAL
INDIVIDUAL Products CHAPO016 Cleaner, UHS and

XX ORT

SRS U] - |

17 Delets ltsmis)

Lioh Groon E——

1 gal, Lemon-Like

0 BrdyD:icHPie
SEE MRG R CHAROIE

R

INDVIDUAL

© Instack
11 Substtutes Availoble

Brady ID: CHAP1Z °
MFG # CHAP12

ddional Lead Time

v Apply
14 Substitutes Available

# AddLine Nots

SelectAll 17 AddSelacied o Cart  x DelateSelected [} Craata PDF

INDIVIDUAL CHAP12 Enzyme Odor Eliminator and Cleaner, 1 gal Net Content, Pour Bottle Container, Liquid Form, Blue

| -

7 Dslets ftemis)
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Section 7: Budget Management
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Note: Only Administrator users have
access to Budget Management.

Accessing Budget Management
[Steps: 1 - 2] Hover over ‘My
Account’ and select ‘Budget
Management.’ To set a new budget,
proceed to the ‘Configure Budgets'
section below.

Configure Budgets

[Steps: 3 - 9] Click the ‘Configure
Budgets’ button and select a budget
‘Enforcement Level. Then, choose
the year from the ‘Select Budget
Year' dropdown for which you

want to set the budget. Next, select

a Budget Period. Based on the
selected period, you may adjust the
period start date(s). Once the desired
start date(s) are selected, click the
‘Save’ button. In the ‘Existing Budgets
Will Be Affected’ pop-up window,
click ‘Save and Continue.’ To assign
the configured budget, proceed to
the "Assign Budgets' section on page
23 and follow Steps 10 through 14.

22 |

Q ShipTo: IT Test Accor

Srady

Shop By Product v/ Brands Locations Jane Doe

Quick Order

ITTest Account Accounts: #152353

EasyRestock Mode Off @ ) On

Order Management

OrderHistory
Saved Orders
My Quotes

Profile Information

AccountTeam

LAS House Account

Fulfilment Method

7055 Lindell Rd
Las Vogas, NV 891184703

Q Ship To: ITTes
Srady

Shop By Product v/ Services About Us v Locations

Home > MyAccount > Budget Management

Budget Management

Review Budgets

Your Budget Enforcement s set to: Customer Ship To Level

us

Select Budget Year Search User Select Ship To Address
2025 v | | selectuser v | | selectshipTo v
No 1 i

© Ship Tos T Test Account 7055 LindellRd Los

Srady

Shop By Product v/ Brands Services v Locations

Home > MyAccount > Budget Management

Configure Budgets

Level ©

Configure Budget Period by Year ©

pr——
2026 “HES

Assign Budget Period

| O Montly O Quirety O Yearly O Custom '—0

04/02/2026 [a] ‘ 71212026 X Remove

3 07/02/2026 [u] 10/1/2026 X Remove

Existing Budgets Will Be Affected

88.PLUS

s Mycan
= 000 &

Quick Order

Your changes will affect existing budgets and their

amounts. Are you sure you want to continue?

©2024 PLUS


https://vimeo.com/1096936339?share=copy

Section 7: Budget Management

Assign Budgets

[Steps: 10 - 14] Click the "Assign
Budgets’ button. From the ‘Select
Budget Year’ dropdown, choose the
same year selected in Step 5. Based
on the selected Budget Enforcement
Level, select either a user from the
‘Search User’ dropdown or a Ship-
To location from the ‘Select Ship To
Address’ dropdown. The ‘Budget
Amount’ fields will appear for the
selected budget period. Enter the
desired dollar amount in the ‘Budget
Amount’ field(s), then click the ‘Save’
button to complete.

Note: You may refer to Example A
for clarification on the previously
selected enforcement level.

Review Budget Set

[Steps: 15 - 16] To review a budget,
first select the desired year from

the ‘Select Budget Year’ dropdown
menu. Then, choose the appropriate
field corresponding to either the user
or the Ship-To location for which the
budget enforcement was configured.
The budget details will be displayed
automatically.

supplies.bradyindustries.com

© Ship Tos ITTest Account 7055 LindellRd Las Vegas, NV 891184703 Change

Srady

Shop By Product \/ Brands Services About Us v Locations

Home > MyAccount > Budget Management

Budget Management

Review Budgets

Your Budget Enforcement is set to: Customer Ship To Level

Select Budget Year Search User Select Ship To Address
2025 v || selectuser v Select Ship To v
No Please configure

Company Information Support + Resources Locations Connect With Us.

AboutUs Contact Us Al Loc

877.788.PLUS

e -
T e o

Quick Order

' Ship To: ITTest
N

Srady
About Us v Locations

Shop By Product v/ Brands Services

Home > MyAccount > Budget Management

Assign Budgets

Review Budgets

Your Budget Enforcement s set to: Customer Ship To Level

P

Search for a user or ship to address to assign their budget amounts.

Search User Select Ship To Address
Select User v 152353 IT Test Account 7085 Lin... v

)

20:

1 47112026 $| 5000
2 71112026 $| 9000 13
3 9/30/2026 $| 9000
4 12/31/2026 $| 5000

Y

Shop By Product v Brands Services About Us v Locations
Budget Management e | [ |

Review Budgets

Your Budget Enforcement s set to: C

< Ship To Addre:

152353 IT Test Account 7055 Lindell Rd

11112026

$5,000.00 $5,000.00 53385

v2 4112026 $9,000.00 $0.00 $9,000.00 $13,936.50 $13,936.50
v3 71112026 $9.000.00 50.00 $9.000.00 $0.00 50.00
va 10/1/2026 $5,000.00 50.00 §5.000.00 50.00 5000

Connect With Us.

nEmEen

Company Information Support + Resources Locations

About Us Contact Us

Ser Ingredient Disclosures
Feedback Survey

| 23



Section 8: Viewing Order History @
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Note: To view your an order history
successfully, follow steps 1 through 5.

Srady =

Shop By Product v/ Brands Locations Jane Doe Quick Order

ITTest Account Accounts: #152353

EasyRestock Mode Off @ ) On

Accessing Order History PR—
[Steps: 1 - 2] Hover over ‘My Account’ e
and select ‘Order History.

Search for an Order ot formaion

Account Team

[Steps: 3 - 4] To locate an order, click ettt
the ‘Filter Results dropdo_wrj and [t | o |
enter relevant order details in the
'Filter Results’ section. As you input
information, matching results will —

appea r. Bradg S oo e : $51.98

Shop By Product / Services AboutUs v/ Locations Quick Order

Home 3 MyAscount + Order Histery

Note: To clear search filters, click the
‘Clear Filters' link (see Example A).

Order History sscrer

Filter Results Q
- p—— = p— —
. Ent item ~ Order PO# 03 /08 /2025 x M MM /7DD £YYYY
View an Order ‘ l ‘ | ‘ ‘m l l
[Step: 5] To review an order, click on [sroen o] Lo dgE= ] [x

the ‘Order #' associated with it. ==
5 PerPage [12v]
Print an Order P T [r——— EI—— o o

06/04/25 Cancslzd 050425

[B] TO print an order C“Ck the ’Print’ 0803125 9145085 Submied et ss3823
! 05131725 9085084 1T Test Account 7055 Lindell Rd Las Vegas NV Submitad 128 53304
| n k . 0513025 5138367 IT Test Account 7055 Lindell Rd Las Vegas NV Complete Testing 53025 $6100 © Reorder
05029125 5067619 ITTest Account.COD 7055 Lindell Rd Las Vegas NV Submitied 1231231232132131231251231 193699 < Roorder
0527725 5066766 e Test MIE 7055 Esstarn Henderson NV Submitied 333 $461.89  Reorder
N ote: Pri nti n g ste p s ma y va ry 05026025 9066471 IT Test Account-COD 7055 Lindell Rd Las Vegas NV Submitted TEST12345 §155.47 < Reorder
05/26/25 S066402 Test Account 6080 Houston, TX 10634 TannerRd U...  Submitted 0 7926  Reorder
d e p en d n g on yo ur d evice an d we b 05126125 5066451 ITTest Account-COD 7055 Lindell Rd LasVegas NV Submitted Test $249.37  Reorder
b 05/26/25 5066449 ITTest Account.COD 7055 Lindell Rd LasVegas NV Subminied TEST $1754.47  Reorder
rowser. 05/28/25 5066445 ITTest Account.COD 7055 Lindell Rd LasVegas NV Subminied TesT 400.53  Reorder
05/28/25 S066442 ITTest Account COD 7055 Lindell Rd Las Vegas NV Subminied Test $526.93 © Reorder

Email Order Details —

[C] To email an order, click the ‘Email’ Order #9145085

link. In the ‘Email Order #' pop-up —— G
. .. . Seatus: Submitted Order Summary

window, enter the recipient’s email

address in the ‘Email To' field, your hddresses o e

email address in the ‘Email From’ emn S

field, and an optional message in the S - E
‘Message’ field. Then, click the ‘Send’ S

button to email the order details

Shipping Methed: Our Truck

Payment
Payment Mathod ™ PO Numbar

Reorder Order
[D] To reorder, click the ‘Reorder’ 2 Products

button. All items from the order will

be added to your cart. Proceed to

checkout to complete the purchase.

24 | ©2024 PLUS


https://vimeo.com/1096936748?share=copy

Section 9: Viewing Invoice History
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Note: To view your an invoice history
successfully, follow steps 1 through 5.

Accessing Invoice History
[Steps: 1 -2] Hover over ‘'My Account’
and select ‘Invoice History.

Search for an Invoice

[Steps: 3 - 4] To locate an invoice,
click the "Filter Results’ dropdown
and enter relevant invoice details
in the ‘Filter Results’ section. As you
input information, matching results
will appear.

View an Invoice
[Step: 5] To review an invoice, click
on the ‘Invoice #' associated with it.

Note: To clear search filters, click the
‘Clear Filters' link (see Example A).

Print an Invoice
[B] To print a invoice, click the 'Print’
link.

Note: Printing steps may vary
depending on your device and web
browser.

Email Invoice Details

[C] To email an invoice, click the
‘Email’ link. In the "Email Invoice #’
pop-up window, enter the recipient’s
email address in the ‘Email To' field,
your email address in the ‘Email
From’ field, and an optional message
in the ‘Message’ field. Then, click the
‘Send’ button to email the invoice
details.

supplies.bradyindustries.com

© Ship To: IT Test

Srady

Shop By Product v Locations Jane Doe

ITTest Account Accounts: #152353

EasyRestock Mode Off @ ) On

Account Management

Order Management
‘Order History

Saved Onders

My Quotes

Profile Information
AccountTeam
LAS House Accourt
7055 Lindsll Rd
Las Vogas, NV 891184703
us

Q Ship To: IT Te
Srady

AboutUs v/

Shop By Product v/ Services

Home > My Account > Inveiee History

Invoice History 3insices

030 3080 90-120 120+

$0.00 S0 s0.00 $0.00 ; $0.00 Saotac

AGING BUCKET§ TOTAL BALANCE

Quick Order

Filter Results A~

shipTo iveice 4 Orders e From I

‘ Show Al v‘ | . ‘ ‘ o | ‘ ‘ ‘ 03 /08 /2025 x m‘ | MIM/DD vy m‘
Show only apen invices [ e Fkers

arage

[ o]

05/14/25 10096673 06/12/25 % 5

[+t

Did you know you can pay your invoices online using our Payment Portal? Click h-r to get started!

NOTE: You will be taken to 2 separate service to register or sign in. If you have any questions about account access, please contact s

Services AboutUs +/ Locations

Order Number: 8984301

Torms: Pay by Invoice Inveice Summary
Salesperson: 22361 Due Date: 6/13/2025
Subtotal Sxxxx
Total Tax For Invoice 50.00
Billing Address Shipping Information
BrayPLUS Invoice Total Sxxnn
7005 South Lindell Road Las Vegas NV 69118 unt 7055 Lindell Rd
OKLAHOMA CITY, OK 73136 NV 891184703
usa
1 Product
QU Invoiced  Substotal
NAPKIN DISPENSER 2-PLY 8.5X6.5 WHITE PR R P—_—
BF Brady 1D: 18418175
- Pl
PN 1218
FOR CHEMICAL Y DURING TATION ONLY, CALL ChemTel 1-800-255-3924, 24 HOURS PER DAY, 7 DAYS PER WEEK
This isto cerifythatthe materials on this document are properly classiied, described, packaged, marked eltion fo ranspertation accorcling to the spplication regulations of the Department of Transporiatio,

| 25
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Section 10: Order Approval @
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© Ship To: IT Test

Srady by Kepuor . = : q - |

Accessing Order Approval
[Steps: 1 - 2] Hover over ‘My Account’
and select ‘Order Approval.

Shop By Product v/ Brands Locations Jane Doe Quick Order

ITTest Account  Accounts: #152353

EasyRestock Mode Off @ ) On

Note: If a pending order is not visible, o

click the ‘Filter Results’ dropdown (see TR
Example A), then enter the relevant ssatoes i

My Quotes Requisitions
details in the ‘Filter Results’ section i —
(see Example B). Matching results will s B

appear as you enter information. =a

Select a Pending Order for Approval
[Step: 3] Click the ‘Order #' or '‘Date’ s

of the pending order you wish to ey
view, modify, approve, or decline.

Shop By Product v/ About Us v Locations

Home > My Account > Order Approval
Order Approval 2o
Important Note: If you receive this Filer Reults Q ~
notification @, it indicates that (oo fows = 1 o | o8] [rmwroorr 8
the pending order details require
modifications for one of the following

reasons: ors & s OrdorTotal & _ ShipTo/ PickUp P staus Dotail
Wee0120 02107725 testopproval 58021 152353 1T Test Account nick seefeld@bradyindustries.com Pending Approval .

54680900 06/09/25 optional $13.26 BradyPLUS - Las Vegas ayanna.hughes+1@bradyplus.com Pending Approval

+ PO number is required
+ Your current payment method is
invalid

Q Ship To: IT Test Account 7055 Lindell Rd Las Vegas, NV 891184703 Change Questions? 877-788PLUS

Srady Search by Keyword or tem Number " = "oy
Note: Instructions for editin go rder ShopByProduct’  Brands  Services  AboutUsv  Locations Quick Order
. . e » iy e > GrrApproal » Ondor Apprew Dot 4
details are provided below. "
Order # W660120 i e
Edit Order Details 27 Ordersummary

Subtotal S0

[Steps: C - E] To modify the order :;M -
details, click the ‘Edit Order Details’ -
button, then enter the purchase . supping s

Total Sxoxxc

order (PO) number or select a valid

(702) 8763990 (702) 8763990

payment method. If desired, add a M .

note in the ‘Order Notes' field. Once

all required information has been

provided, click the ‘Save’ button to R i o gt

apply the Chaﬂges. Order # W660120 SPimt  © ApproveOrder @ Dacline

Order #: W560120

Order will be processed using Saved CCs

S ordrsummary
Approving an Order F:m ‘ o -

[Step: 4] If no changes are needed, — e s
click the "Approve Order’ link.

Pay by Invoice . ‘

Total Srocxx

Note: To add additional items before ) —
approving the order, refer to page 27 e A

a nd fO”OW ste pS 1 th rOUg h 4. (7?32>§zf»39§19 (702)876:39%0

26 | ©2024 PLUS
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Section 10: Order Approval

© Ship Tor ITTast Account 7055 Lindel Rd Las Vegas, NV 89118.4703  Change

Srady”US ] " £

Declining an Order
[F] To decline the submitted order,

C||Ck the lDecllnel |Iﬂk (See Example F) Home > My Account > Order Approval > Order Approval Details F
Order # W660120 Print 2 Approve Order m

Adding, Editing, or Removing an ltem iz Order summary

Order Date: 02/07/25
Status: AwaitingApproval

from a Pending Order —

Payment Method": Pay by Invoice Delivery Sroxx

+ Adding an Item from a Pending S s
Order e

Billing Address Shipping Address.
[Steps: 1 - 4] To add an item, enter AR T
M us us
the item number, manufacturer A A
(702) 876-1580 (702) 876-1580
victor.marte@bradypl victor.marte@bradyplus.com

number, or keywords in the ‘Enter
keyword or item #' field. Select the e
desired item when it appears. Next,

@ Ship To: T Test Account 7055 Lindell Rd Las Vegas, NV 89 pange Quest 88.PLUS
enter the quantity, select a unit of Srady LT s e

measure from the ’UOM’ dropd own Shop By Product v/ Services AboutUs v Locations Quick Order
(if required), and click the 'Add to Ovder Summary

Order will be processed using Saved CCs

Subtotal S

Order’ button. :
’Add new ?lodun Q a $ 4 o e
Bl rovooner

[ INDIVIDUAL Products CHAPOO1S Fantastico Cleaner, 1. x v [~ 1+ [oaw

+ Edit the Quantity in a Pending
Order 3Prudu Condensed View
[G] To edit the quantity of an item, e e o o

] 12 per case

enter the desired amount in the

Ve 711509
QY field
’ - 2+ 2
CHAP1Z Enay - S/ £acH — O_E]
Cleaner, 1 gal Net Content, Pour Bottle Container...

Brady ID: CHAP1Z
MFG &: CHAP12

[r———

INDIVIDUAL

+ Removing an Item Order from a

Pending Order
[H] To remove an item, click the BV s e e °
"Trash’ icon associated with the e

+ SaveLine Note

item.

Total Sxxx

— A

>

Add, Edit, or Delete a Note

+ Adding a Note
[1T Click the ‘Add Line Note’ link,
enter your note, then click the
‘Save Line Note’ link to save your
changes.

+ Edit or Delete a Note
[J] Click the ‘Edit Line Note’ link,
update the text or clear it to delete
the note, then click the ‘Save Line
Note’ link to save your updates.

supplies.bradyindustries.com | 27



Section 11: Changing an Account
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Note: The ‘Select Bill-To’ and ‘Select
Ship-To’ dropdown menus display
a maximum of 20 accounts and
locations.

+ If the Bill-To account is not visible,
enter the account number or
begin typing the company name.
Matching options will appear—
select the desired Bill-To from the
list.

+ |f the Ship-To location is not visible,
enter the Ship-To number or
address. As you type, matching
results will appear—select the
desired Ship-To from the list.

Selecting an Account

[Steps: 1 - 6] Hover over ‘My
Account,’ then click the ‘Change
Account’ button. On the ‘Change
Customer’ page, click the dropdown
arrow to select your preferred Bill

To account. Next, click the ‘Select
Ship To’ dropdown arrow and select
your preferred shipping location. To
change the 'Fulfillment Method' from
its default setting (‘Ship’) to 'Pick Up’,
select 'Pick Up". If you would like to
save these selections as your default
settings, check the ‘Set these as
default and skip this step when | sign
in' checkbox. Next, click the ‘Continue’
button to change accounts.

Note: If there are multiple orders
pending approval across different
Bill-To accounts, it is essential to
select the order’s Bill-To account and
its corresponding Ship-To location
for each order before attempting
approval.
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© Ship To: T s

Srady

Shop By Product v/ Brands Locations Jane Doe

ITTest Account Accounts: #152353

EasyRestock Mode Off @ ) On

Account Management

Account Settings Addresses

et

Order Management
Order History

Saved Onders

My Quotes

Profile Information
AccountTeam
LAS House Account

js€bmhinditi

Falfilment Method

7055 Lindell Rd
Las Vogas, NV 891184703
us

9 Ship To: T Test Account 7055
3
Srady

Shop By Product v Brands About Us v

Services Locations

Home > MyAccount > Change Customer

Change Customer

Select Bil To

[ Brady IT Test Account 7055 Lindell Road Las Vegas, NV v }-e

Fulfillment Method

T

SolctshipTo
| 354616 Test Account 6080 Houston, TX 10634 Tann... }-o

Set these as default and skip this step when | sign i,

Company Information Support + Resources Locations
Contact Us All Loc:

Ingredient Disclosures

Feedback Survey
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Sign Out

Connect With Us
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®

Quick Order

Quick Order
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Section 12: Placing an Order
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Place an Order

[Steps: 1 - 8] Once all desired items
have been added to your cart, click
‘My Cart'.

Note: If you need to make any
changes to the items in your cart,
please do so before proceeding to
checkout.

Choose your preferred ‘Fulfillment
Method’, then click the ‘Continue

to Checkout’ button. Ensure your
selected ‘Shipping Information’ is
correct. If updates are needed, click
the ‘Select Saved Addresses’ link

(see Example A) and choose the
correct address. Select your preferred
‘Delivery’ or 'Pick-Up Date’ from the
‘Request Delivery Date’ section. To
provide instructions for the delivery
driver, enter them in the ‘Order
Notes' field (see Example B). Choose
your preferred payment option from
the 'Payment Method’ dropdown. If
paying by credit card, you will need to
have the card'’s security code available.
If a PO number is required, enter it

in the ‘PO Number’ field. Click the
'Place Order’ button to complete your
purchase.

supplies.bradyindustries.com

@ bhip To:

Srady

Shop By Product v/ Brands

Q Ship To: I7 Te:
Srady

Shop By Product v
Home > My Cart

My Cart  arems

Services

About Us v

About Us v/

®

INDIVIDUAL Oxy Citrus RTU Cleaner 320z

Brady ID: CHAP14
MFG #: CHAP14,

INDIVIDUAL Products CHAP0016 Cleaner,
UHS and Multi-Surface, 1 gal, Lemon-Like...
Brady ID: CHAP1E

MFG #: CHAPOO16

$4.51/arT

$13.62/ ALl

INDIVIDUAL CHAP12 Enzyme Odor
Eliminator and Cleaner, 1 gal Net Content,...

Brady ID: CHAP12
MFG #: CHAP12

Light Duty No. 745W Scouring Sponge

$15.79/ sack

Brady ID: 551020
MFG #: 551020

$1.87 /eack

Subtotsl: $53.83

My Cart

$53.83

My Account
o = |

Locations Quick Order

Order Summary

INDIVIDUAL

s4.51

INDIVIDUAL Oxy Citrus RTU Cleaner 320z

= Brady ID: CHAP14
B wokowen

2 Add Line Note

INDIVIDUAL

rface, 1 gal, Lemon-Like Odor/S

/QRT

s13.62

INDIVIDUAL Products CHAP0016 Cleaner, UHS and

Brady ID: CHAP16
MFG #: CHAPOO 16 © 8inStock

# Add Line Note = AddtoList

INDIVIDUAL

Fulfillment Method
® s
O PickUp

- 5 +| s2255 o

Subtotal $53.83

4 [——

1+ | s1362 a

L /GALL M

$15.79

INDIVIDUAL CHAP12 Enzyme Odor Eliminator and

Brady ID: CHAP12
MFG : CHAP12 © On Backorder
Lead Time May.

# Add Line Note

= Addto List

= Cleaner, 1 gal Net Content, Pour Bottle Container,...

/EACH

Additional
Apply

1 +| s1579 a

Checkout Order Summary
A Subtotal s53.83

Addresses

Delivery $0.00
Billing Information Shipping Information . a5t
IT Test Account 17 Test Account
7055 Lindell Road 7055 Lindell Rd

Total X
Las Vegas, NV 89118 Las Vegas, NV 89118-4703 o sse:34
us us
(702) 8763990 (702) 8763990 8 Place Order [
(702) 876-1580 (702) 876-1580
victor.marte@bradyplus.com victor.marte@bradyplus.com

Have Questions On Your

Purchase?

Shipping

Requested Delivery Date (Optional)

[This is example content that assists a

Order Notes (Optional)

I 06/30/2025 x nl_o dd additional no user who many have potential
questions keeping them from
el completing the checkout flow.]
(800) 293-4698
Payment
Payment Method® PO Number
[Forer e g }_o [row: ._0

4 Products  ~ Edit

INDIVIDUAL
INDIVIDUAL Oxy Citrus RTU Cleaner 320z

= Brady ID: CHAP14
B weencwn

$4.51/arT
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Section 12: Placing an Order - Features and Capabilities

Condensed View

[A] To display a more compact view
of your cart, select the ‘Condensed
View' checkbox.

Save an Order
[B] To save your order for later, click
the ‘Save Order’ link.

Add Item(s) to a Shopping List

[C] To add a single item to a
shopping list, click the ‘Add to List’
link next to the item (see Example
C1). To add all items in your cart

at once, click ‘Add All to List’ (see
Example C2). In the ‘Add to List’
pop-up window, you can either select
an existing list from the ‘Select List’
dropdown or create a new one by
entering a name in the ‘New List
Name’ field. Next, click the ‘Add to
List’ button to save the item(s) to the
shopping list.

Editing Item in the Cart

[D] To adjust the unit of measure,
select an option from the ‘Price/
Unit’ dropdown (see Example D1).
To change the item quantity, use
the plus (+) or minus (=) buttons,

or manually enter a new quantity in
the ‘QTY" field (see Example D2). To
remove an item, click the trash icon
next to the item (see Example D3).

Add, Edit, or Delete a Note

+ Adding a Note
[E] Click the ‘Add Line Note’ link,
enter your note, then click the
‘Save Line Note’ link to save your
changes.

+ Edit or Delete a Note
[F] Click the ‘Edit Line Note' link,
update the text or clear it to delete
the note, then click the ‘Save Line
Note’ link to save your updates.
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9 Ship Tc
Srady

Shop By Product v/

Cond Add AlltoList Remove Al
Ave 3 ice/Uni Total
INDIVIDUAL sa51 $4.51
INDIVIDUAL Oxy Citrus RTU Clg, oz o
= Brady ID: CHAP14 / ORT v
B weorowen e acitons!
‘ Apply

4\ \ovoua s13.62 1+ s1ze2 o
£\ INDIVIDUAL Products CHAP0016 Cleaner, UHS and
Multi ]

1 gal, Lemon-Like Odor/Scent, Lig...

y 51570 T s [ o]
o [macn v
‘
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Order Summary
Fulfillment Method
® e

) PiUp

Subtotal $35.79
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Section 12: Homepage Dashboard @

@ ShipTor

Srady e -

Shop By Product v Brands Locations

Overview: Authenticated

users can access part of the
‘Account Dashboard’ directly
from the homepage. It offers
quick access to account details,
shopping lists, and recently or J
frequently purchased items— g I - i g e
alongside content available to ’
unauthenticated users.

,,,,,,,,,,,,,,,,,

My Account Team Panel JanSan

[A] Displays the email contact e Supplies + Support
for your designated BradyPLUS
customer support team.

SHOP NOW

«oom >

My Fulfillment Method Panel

[B] Displays your selected Ship-To
location and provides quick access
to update the fulfillment method.

My Orders + Quotes

[C] The 'My Orders and

Quotes’ panel provides quick
links to orders that need approval,
quotes, saved orders, and
requisition requests.

My List

[D] The ‘My List" section displays
shopping lists that you've created or
that have been shared. You can also
create a new shopping list by clicking
the ‘Create New List’ button. For

details and instructions, please refer

Featured Products
to page 15. S

¥ 3 e lEmee (g
Recently and Frequently e

Purchased Tabs

[E] Allows users to toggle between
tabs to view either recently or
frequently purchased items. Within
each tab, items can be added
directly to the cart or to a preferred
shopping list.
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Section 12: Searching and F|Iter|ng Product
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Searching for a Product

[Steps: 1 - 2] To search for a

product, enter the product number,
manufacturer number, or relevant
keyword(s) into the ‘Search by
Keyword or Item Number’ field.
Related product categories and items
will appear. To view a specific product,
select the product from the results.

Note: Clicking 'View All Products’
(see Example A) will display all items
related to your search. Additionally,
when searching by keyword(s), you
can refine your results by selecting a
product category (see Example B).

Searching for Products Using the
Shop by Products Menu

[Steps: 3 - 5] Hover over ‘Shop By
Product’ and select a category or
subcategory. (Categories with a
right-pointing arrow indicate that

a subcategory is available.) Once a
category is selected, you can further
narrow your results by applying filters.
Available filter options may vary
depending on the selected category.
After applying the desired filters,
products matching your criteria will be
displayed.

Adding an Item to the Cart

[Steps: C - E] To add an item to your
cart, enter the desired quantity. If the
product offers units of measure, select
an option, then click the ‘Add to Cart’
button.
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All purpose cleane]
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My
$0.

Shop By Product \

e A

ACQUIT ALL PURPOSE CLEANER 4X1

Quick Order

Brady ID: ACACQUIT4
MFG #: ACACQUIT &

FABULOSO
All Purpose Cleaner Ocean Cool 1 Gallon

Brady ID: CPCOS252
MFG #: 05252

N
Srady
3

About Us v

Dispensers

Equipment & Parts

>

>

>

>

>

>

> | Drain Maintenance
Foodservice Disposables > | Foodservice Chemicals
Foodsenvice Smallwares > | Glass

> | Labels
Liners &Receptacles > | Pest Control
Lodging & Amenities > | Polishes
Office Supplies > | Restroom Cleaners
Packaging > | sDSBinders
Paper > | specialty
Safety >
Skin Care >
>

Warewash

@ Ship Te:

Srady

Shop By Product Brands Services About Us

Aerosol  zproducs

CITRI FORCE ALL PURPOSE CLEANER DEGRE

Brady ID: ADV-3124
MFG #: WX.411000

ASAP All Surface/All Purpose Cleaner 320z
Brady ID: CD7200
MFG #: 319003

My Account ists » My Cart
O [l > R Soo0 =

Locations Quick Order

Locations

. ot [z O e EE] e
= sxmw
i ) Aerosol Air Freshener 140z Citrus
=== =l + o
5 Brady ID: C031¢ © 3Lowstedk
MFG #: EAEHON 16 = Addtoin Compar
X Clear Keywords
Stock Avallabiliey
Bty ] $-/uou
g Siocked ems Only Metered Air Freshener Deodorant 7oz Sassy Citrus
s Brady ID: CB022 © 109105k
g o! MFG #: CP1118RADY L Substtutes Aviable = Addo it Compare
AerosolCan @
Made Inusa -
v @
Manufacuurer ~
@ ey @
Seant -
@ civs @
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Section 12: Product Detail Page Overview @

@ hip T 1T Tex:

=
Srady o [l = Bl SRt

Overview: The Product Detail Page
includes the product name, image, e e e —"
description, brand, item number, and S —— R J—
manufacturer number, along with g o
attributes, regu lato ry information, and \ INDIVIDUAL Products CHAP0016 Cleaner, o sres
documents. It also displays substitute Al O/t i ey Sob Lomontie - oy

products and frequently purchased L T

UHS & MULTI SURFACE i= Add to List
1 CLEAI!EI‘?M
items.

A high-performance non-caustic cleaner and degreaser. Safely and
thoroughly performs all cleaning applications including removal of heavy

 our product nforma
) o and soil. low foam makes this an ideal product for scrub and

products@bradyindus

recoats.
« Effectively removes top coats of finish without attacking bottom

i i layers...
Viewing Images ' '
[Steps: A - B] To view an image, select & C
the desired image (see Example A). Attributes
To enlarge an image, click the 'View' T— —— N

icon (see Examp|e B). Color Green Manufacturer ID. CHAPOO1&

4

Container Gallon Scent Lemon

Regulations ~

Viewing Attributes, Regulations, and | 1O
* SB 258 - Ingredient Disclosure

Documents
[Steps: C - D] To access attributes, Documents ~
regulations, and documents, D cHapresos

make sure the dropdown arrow @
is pointing upward. To open the Substitute Items

Klesnline

product regulation sheets or related e e,

documents, click the links within -
the 'Regulations’ and ‘Documents’ o

sections.

Substitute Items . i
[E] Substitute items are alternative f:""-*’*‘;l | - T — £\
products that may be offered in e B S 4 ﬁ
place of the original item. These can i, = —
be found inthe ‘Substitute ftems’ el el —
section. TR T
it it gt
$-/uom $-/uom $-/uom $-/uom $-/uom $-/uom

Frequently Purchased Together

[F] Frequently purchased items are
products that are commonly bought
together with the item currently
being viewed.
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Section 12: Product Detail Page(s)
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Adding an Item to the Cart

[G] To add an item to your cart,
enter the desired quantity. If units of
measure options are available, select
the desired option from the 'UOM’
dropdown, then click the ‘Add to
Cart’ button.

Sharing an Item with a Friend
[Steps: H - 1] To share an item, click
the ‘Share’ link. In the ‘Share Product’
pop-up, enter the recipient’s name
and email address in the appropriate
fields. If desired, add a message in
the "Your Message' field, then click
the ‘Share’ button to send.

Print Product Details
[J] To print the product details page,
click the "Print’ link.

Note: Printing steps may vary
depending on your device and web
browser.

Copy Page Link

[K] To copy the page link, click the
‘Copy Link’ text.
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Q Bhip To: IT Test
Srady

Shop By Produet

Brands

INDIVIDUAL|

UHS & MULTI SURFACE
CLEANER

FLOOR CARE

Home > Chemmicals > All Purpase Cleaners > INDIVIDUAL

Sarvices About Us v Locations

UHS and Multi-Surf:

1 1gal,

INDIVIDUAL]

Ruick Qe

INDIVIDUAL
INDIVIDUAL Products CHAP0016 Cleaner,

UHS and Multi-Surface, 1 gal, Lemon-Like e_
Odor/Scent, Light Green

Brady ID: CHAP15
MFG #: CHAPOO16

XXX £ GALL
@ &inStock

voM: GALL

B8 o e

A high-performance non-caustic cleaner and degreaser. Safely and

thoroughly performs all cleaning applications including removal of heavy

grease and soil. low foam makes this an ideal product for scrub and
recoats
— « Effectively removes top coats of finish without attacking bottom
Q layers...
4 ShowMore
Attributes ~
RTU / Concentrate ncentrate Manufacturer INDIVIDUAL
Color Manufacturer ID ‘CHAPOO16
‘Container Scent Lemon

Share Product

Recipient Name

‘ John Smith

Recipien Emsil

‘ ‘ john.smith@bradyplus.com

Your Name Your Emil

‘ Jane Doe ‘ ‘ jane.dos@bradyplus.com

YourMaszage

Hey John, 1 think we should add ths item to our shopping list

Lo T
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Partnering for Success.

BradyPLUS is a leading national distributor and solution provider focused on JanSan,
foodservice, and industrial packaging. We are driven to make customers more
successful and operations more productive and sustainable. We offer Supplies PLUS
Support: Premium brands, expert advice, and exceptional customer experiences. Our
6,000 associates have a passion for delivering innovative solutions for the business
challenges of today and tomorrow. Together, we serve over 100,000 customers
nationwide in end markets, including education, government, healthcare, hospitality,

restaurants, building services, food packaging & processing, and grocery.

For more information on BradyPLUS, visit BradyPLUS.com




